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DEFINITIONS

The following terms as used in this Memorandum of Understanding shall, unless the
context clearly indicates otherwise, have the respective meanings herein set forth:

COURT EXECUTIVE OFFICER shall mean the Superior Court Executive Officer or his
or her designee.

CONTINUOUS SERVICE shall mean employment in a regular position with the County
or the Court which has not been interrupted by resignation, discharge or retirement.
Official Leaves of absence shall not be credited toward continuous service.

COUNTY shall mean the County of Orange.
COURT shall mean the Superior Court of California, County of Orange.

DIVISION DIRECTOR/MANAGER shall mean a Division Director or Manager for the
Superior Court or his or her designee.

DOMESTIC PARTNER shall mean those who have filed a Declaration of Domestic
Partnership with the Secretary of State as defined and prescribed by California Family
Code Section 297.

EMERGENCY means an unforeseen circumstance requiring immediate action, a sudden
unexpected happening, an unforeseen occurrence or condition, a pressing necessity.

EMPLOYEE shall mean a person employed in a position covered by the terms of this
Memorandum of Understanding.

EXECUTIVE COMMITTEE shall mean the Executive Committee of Superior Court
Judges or their designee(s).




EXECUTIVE OFFICER shall mean a Superior Court Executive Officer or his or her
designee.

EXTRA HELP EMPLOYEE shall mean an employee employed in an extra help position.
An extra help employee serves at the pleasure of the Superior Court in an extra help
position.

EXTRA HELP POSITION shall mean a position which is intended to be occupied on less
than a year-round basis including, but not limited to, the following: to cover seasonal peak
workloads; emergency extra workloads of limited duration; necessary vacation relief, paid
sick leave and other situations involving a fluctuating staff. Ordinarily, a full-time extra
help position will not be authorized for a period exceeding six (6) months. In unusual
circumstances, and at the discretion of the Court Executive Officer and the Director of
Human Resources, a full-time extra help position may be authorized for a period longer
than six (6) months, provided such period shall not exceed one (1) year.

FULL-TIME EMPLOYEE shall mean an employee employed in one (1) or more regular
or limited-term positions whose normally assigned work hours equal those of a full
workweek or work period as described hereinafter.

LIMITED-TERM EMPLOYEE shall mean an employee employed in a limited-term
position except where a regular position is converted to a limited-term position, the
incumbent shall retain his or her former status. As an exception to this definition, a limited-
term employee may also be used to fill a regular position when the incumbent employee is
on Official Leave of Absence.

LIMITED-TERM POSITION shall mean a position which the Superior Court has
determined to have no anticipated long-range funding or has uncertain future funding

PART-TIME EMPLOYEE shall mean an employee employed in one (1) or more regular
or limited-term positions whose normally assigned work hours do not equal those required
of a full-time employee.

PERSONAL EMERGENCY shall mean an event or circumstance of a serious nature which
is beyond an employee's control and which necessitates the employee's absence from duty,
including, but not limited to, those events and circumstances which require the employee's
prompt attention to avoid possible financial loss to, or damage to the health of, either the
employee or a member of his or her household.

PRACTICABLE means feasible; reasonably able to accomplish.

PRESIDING JUDGE shall mean the Presiding Judge of the Superior Court or his or her
designee(s).




PROBATIONARY EMPLOYEE shall mean an employee who is serving a probation
period and is employed in a regular or limited-term position.

PROMOTION shall mean the movement of a regular, limited-term or probationary
employee from one (1) class to another class where the maximum step on the new salary
range is at least one (1) full step higher than the maximum step of the old salary range.

REASSIGNMENT shall mean the movement of a regular, limited-term or probationary
employee from one (1) class to another class on the same salary range or to a class where
the maximum step on the new salary range is less than one (1) full step higher or lower
than the maximum step of the old salary range.

RECRUITING STEP shall be the first step of the salary range allocated to a class unless
otherwise authorized.

REDUCTION shall mean the movement of a regular, limited-term or probationary
employee from one (1) class to another class where the maximum step of the new salary
range is at least one (1) full step lower than the maximum step of the old salary range.

REGULAR EMPLOYEE shall mean an employee who is not on probation and is employed
in a regular or limited-term position.

REGULAR POSITION shall mean a position established on a permanent year-round basis
requiring work on a regular schedule unless otherwise authorized.

SENIORITY shall mean total continuous full-time equivalent service as a regular Court or
County employee.

SUPERIOR COURT shall mean the Superior Court of California, County of Orange.

TRANSFER shall mean the movement of an employee from one Justice Center or Court
Division to another in the same class or reassignment as defined herein.

Y-RATE shall mean a pay rate outside of the assigned salary range of a class.



Section 1.

ARTICLE I - WORKWEEK, OVERTIME AND PREMIUM PAY

Workweek

A. The official workweek or work period for employees shall be as follows:

l.

Except as otherwise provided below, the official workweek for full-time
employees shall be forty (40) hours and shall begin on each Friday and end
with the following Thursday. Work ordered and performed in excess of forty
(40) hours worked in a workweek shall be overtime.

The work period for employees in specified divisions may be established on
a pay period basis, starting on a Friday and ending on the second Thursday
thereafter. Such employees who occupy full-time positions shall be
scheduled to work eighty (80) hours in each work period. Such work shall
not be regularly scheduled on more than ten (10) calendar days during any
work period and scheduled days off shall fall on at least two (2) consecutive
calendar days. Work ordered and performed in excess of eighty (80) hours
worked in a work period shall be overtime. Such work periods shall not be
implemented without the parties first negotiating and attempting to reach
agreement on such hours of work for each division or work unit proposing
implementation of such work periods.

B. The Superior Court agrees to give employees a seven (7) calendar day advance
notice of a shift change whenever practicable.

C. No employee shall be permitted to work more than sixteen (16) consecutive hours
except in an emergency situation.

D. The Superior Court shall discuss with OCEA any proposed changes in existing
scheduled hours of work before such changes are put into effect. Whenever
practicable, the Superior Court shall provide written notification of such proposed
changes to OCEA at least fourteen (14) calendar days before such changes are put
into effect.

E. Except as otherwise provided, no employee may be employed in one (1) or more
positions, full or part-time, more than the total number of hours for the employee's
work period as defined in A., above, except on authorized overtime.

F. This Section shall not prevent an employee or group of employees from requesting
a modified work schedule or alternate work arrangement (e.g., telework). Any
denial of such a request is not subject to appeal under the grievance procedure..

l.

Upon written request by OCEA, the Superior Court agrees to study the
feasibility of establishing work schedules consisting of either:
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a. four (4) ten (10) hour workdays per week;

b. four (4) nine (9) hour workdays each week with an additional eight
(8) hour workday on alternate weeks; or

c. flex time.

2. The Superior Court shall initiate such studies within thirty (30) days and
provide a written response within ninety (90) days.

3. OCEA agrees not to request more than four (4) such studies concurrently for
the combined Superior Court units represented by OCEA.

4. The Superior Court agrees to discuss with OCEA any findings and
recommendations prior to reaching a final decision and implementation.

G. In addition to any other position or positions that are held, an employee may also
voluntarily work in a capacity authorized for the Registrar of Voters in the course
of an election provided that such election work does not unduly interfere with the
employee's regular assignment. Election work shall be compensated by the
Registrar of Voters at the rate authorized for such work.

H. The Superior Court agrees to give employees a seven (7) calendar day advance
notice of a temporary work location change whenever practicable.

I. The Superior Court agrees to give employees a fourteen (14) calendar day advance
notice of a regular assigned work location change whenever practicable. If the
proposed change in location creates a personal hardship for the employee (e.g.,
childcare or transportation), the employee may request an extension of an
additional seven (7) calendar days.

Section 2. Overtime

A. Notification of Employees

If, in the judgment of the Superior Court, work beyond the normal workday,
workweek or work period is required, the Superior Court will notify any employee
who may be asked to perform such overtime of the apparent need for such overtime
as soon as practicable prior to when the overtime is expected to begin.

B. Distribution of Overtime



1.

The Superior Court shall make a reasonable effort to make overtime
opportunities available on an equal basis to employees capable of performing
the work.

If the responsible supervisor determines that overtime is necessary on work that
started on an assigned shift, the assigned employee(s) may continue with that
work as an extension of the assigned shift.

. The Superior Court and OCEA may meet and confer and, in so doing, shall

attempt to reach agreement regarding specific provisions for the distribution of
overtime among employees of various individual work units. Such provisions
shall be consistent with Section 2.B.2., above.

C. Payment for Overtime

l.

2.

Overtime shall be compensated at one and one-half (1 %) times the regular rate.

For all regular, limited-term and probationary employees, overtime may be
converted to compensatory time or paid for at the option of the Superior Court.
Consideration shall be given to effectuating the wishes of employees. Employees
with existing compensatory time balances of eighty (80) hours shall be paid for
all overtime work performed in excess of that amount.

. Overtime hours worked by extra help employees shall be paid.

Compensatory time earned and accrued by an employee in excess of thirty-two
(32) hours may be scheduled off for an employee by the Superior Court;
however, consideration shall be given to effectuating the wishes of those
employees requesting specific compensatory time off periods.

No scheduled compensatory time off will be canceled except in cases of
emergency.

In no case may an employee's work schedule be changed during the workweek
when the purpose of such change is to avoid overtime compensation.

Time worked as overtime shall not be used to earn fringe benefits or to serve out
probation or merit increase periods. Compensatory time off may be used as part
of the established workweek to earn fringe benefits and to serve out probationary
and merit increase periods.

An employee separating from service for reasons other than paid Court

retirement shall be paid for accumulated compensatory time in a lump sum
payment.
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Section 3.

Rest Periods and Cleanup Time

A. Employees shall be allowed rest periods of fifteen (15) minutes during each four (4)
consecutive hours of work.

Such rest periods shall be scheduled in accordance with the requirements of the
Superior Court, but in no case shall rest periods be scheduled within one (1) hour of
the beginning or the ending of a work shift The Superior Court may designate the
location or locations at which rest periods may be taken.

Rest periods shall be considered hours worked and employees may be required to
perform duties, if necessary.

Section 4.

Premium Pay

A. Night Shift Differential

l.

An employee who works an assigned night shift shall in addition to his or her
regular salary be paid a night shift differential for each hour actually worked
on the assigned night shift.

For purposes of this Section, night shift shall mean an assigned work shift of
seven (7) consecutive hours or more which includes at least four (4) hours of
work between the hours of 4 p.m. and 8 a.m. Overtime which is worked as
an extension of an assigned day shift shall not qualify an employee for night
shift differential.

. The rate of night shift differential shall be five (5) percent of the employee's

basic hourly rate with a minimum of sixty (60) cents per hour and a maximum
of one (1) dollar and fifty (50) cents per hour.

B. On-Call Pay

1.

When a regular, limited-term or probationary employee is assigned on-call
duty by the Superior Court, the employee shall, whenever practicable, be
informed in writing at least five (5) days in advance of the dates and inclusive
hours of such assignment; the employee shall be compensated at one-fourth
(1/4) of his or her basic hourly rate for the entire period of such assignment.

On-call duty requires the employee so assigned to:(1) be reachable by
telephone or other communications device; (2) be able to report to work in a
reasonable time; and (3) to refrain from activities which might impair his or
her ability to perform assigned duties.
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3.

On-call pay shall not apply to extra help employees unless expressly directed
in writing to be on-call.

C. Call-Back Pay

1.

When an employee returns to work because of a Superior Court request made
after the employee has completed his or her normal work shift and left the
work station, the employee shall be credited with four (4) hours work plus
any hours of work in excess of four (4) hours in which the employee is
continuously engaged in work for which he or she was called back.

Call-back shall be paid at one and one-half (1 '%) times the regular rate.

There shall not be any duplication or pyramiding of rates paid under this
Section.

An employee shall be credited with not more than one (1) minimum four (4)
hour guarantee for work performed during any four (4) consecutive hour
period.

. An employee credited with four (4) hours pursuant to this Section may be

assigned other work until the guaranteed time has elapsed.

Call-back pay shall apply only when an employee is required to physically
return to work (e.g., leave home or another off-duty location) in order to
perform required duties.

D. Bilingual Pay

1. Qualified employees who meet the following criteria shall receive an additional
fifty-eight (58) cents per hour (approximately one hundred [100] dollars per
month) for all hours actually paid.

a. An employee must be assigned by Superior Court management to
speak or translate a language in addition to English. This includes
such specialized communication skills as sign language.

b. Employees must regularly and frequently speak and/or translate a
second language, i.e., once daily.

c. To become qualified, employees must be certified as qualified by the
Superior Court.

2. Bilingual pay shall not apply to workers' compensation supplement pay.
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3. An employee in a bilingual assignment may request assignment to a position
which does not require bilingual certification. The request shall be made in
writing to the Court Executive Officer, who will consider it according to:

a. Superior Court need;

b. availability of a qualified replacement; and

c. availability of another suitable assignment for
the requesting employee.

4. Upon the agreement of the parties, negotiations shall be reopened for the sole

purpose of considering the addition or deletion of classes eligible for exceptional
bilingual pay.
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Section 1.

ARTICLE IT - PAY PRACTICES

Compensation for Employees

Employees shall receive compensation at the biweekly or hourly rate for the range and step
or flat rate assigned to the class in which they are employed

Section 2.

Pav for New Emplovees

A. A new employee shall be paid at the recruiting step of the salary range in effect for
the particular class or position in which the new employee is hired unless otherwise
authorized by Superior Court.

B. If recruitment or appointment is authorized at a step higher than the recruiting step,
advancement of the salary of incumbents in that class or related classes, may, in
order to retain equitable relationships, be authorized.

Section 3.

l.

The Superior Court may adjust the recruiting step of classes wherever
justified by recruiting and labor market considerations.

If a recruiting step is decreased, incumbents of the class will be unaffected.

. If a recruiting step is increased for a class, all employees in that class below

the new recruiting step shall be advanced to the new recruiting step and a
new merit increase date shall be assigned as provided in Section 3.C. for new
employees.

. Any regular employee whose salary could be bypassed by a new employee,

if that employee was hired the date of the recruiting rate change, shall have
his or her merit increase date advanced to the same date provided for such
new employee.

Merit Increase Within Range

A. Extra Help employees shall not be eligible for merit increases within range.

B. Salary increases within a range shall not be automatic. They shall be based upon
merit and granted only upon the affirmative recommendation of the Superior Court.

C. A new or re-employed employee in a regular or limited-term position shall have a
merit increase eligibility date which shall be the first day of the pay period following
the completion of the first twenty-six (26) weeks of service within that class. The
granting of an Official Leave of Absence (other than a Military Leave) or the
imposition of a suspension shall cause the merit increase eligibility date to be
extended a number of calendar days equal to the Official Leave or suspension. The
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extended merit increase eligibility date will be effective the first day of the pay
period after said date. Subsequent merit increase eligibility dates shall be the first
day of the pay period following the completion of fifty-two (52) week intervals
subject to the same postponement for Official Leaves of Absence or suspensions.

. An employee in a part-time regular or limited-term position who has not completed
one thousand forty (1040) paid hours exclusive of overtime by his or her first merit
increase date shall have the merit increase eligibility date postponed until the first
day of the pay period following completion of one thousand forty (1040) paid hours
exclusive of overtime. Likewise, an employee in a part-time regular or limited-term
position who has not completed two thousand eighty (2080) paid hours exclusive of
overtime between subsequent merit increase eligibility dates shall have his or her
merit increase eligibility date postponed until the first day of the pay period
following completion of two thousand eighty (2080) paid hours exclusive of
overtime. Where an employee's record consists of a combination of full-time and
part-time service, both periods of service shall apply towards merit increase
eligibility with the part-time service being applied proportionately to the appropriate
full-time interval.

1. Merit increases may be granted for one (1), two (2), three (3) or four (4) steps
within the salary range based upon the employee's performance. Standard
performance shall earn a two (2) step increase.

2. For any employee hired on or after July 15, 1977, the determination as to
whether or not to grant merit increases for the top two (2) steps of the pay
range, and if granted, in what amounts, shall be solely within the discretion
of the Superior Court and shall be based on merit.

. If, in the Superior Court's judgment, the employee's performance does not merit a
salary increase on the merit increase eligibility date and a deferral of decision
accompanied by an intensive effort at improved performance might be productive,
the Superior Court shall complete the performance evaluation and defer a decision
regarding the merit increase any number of pay periods, but not to exceed thirteen
(13) pay periods. A deferral of less than thirteen (13) pay periods may be further
extended not to exceed thirteen (13) pay periods from the original merit eligibility
date. The employee may be reevaluated at any time, but in any event shall be
reevaluated on the structured merit rating prior to the end of the thirteenth pay
period. The employee's merit increase eligibility date shall not be changed by such
deferral.

. Should an employee's merit increase eligibility date be overlooked through an error
and upon discovery of the error the employee is granted a merit increase, the
employee shall be compensated for the additional salary the employee would have
received dating from the employee's merit increase eligibility date.
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Section 4. Salary on Promotion or Temporary Promotion

A. Except as modified by B., below, a regular, limited-term or probationary employee
who is promoted to a position in a class with a higher salary range shall receive the
recruiting salary for the higher class or such higher amount as would be the closest
to a two (2) step increase on the range over the salary received prior to the promotion
not to exceed the top step of the range. A new merit increase eligibility date shall be
established which shall be the first day of the pay period following completion of
the first twenty-six (26) weeks of service in the new class.

B. Any employee who is promoted to a class from which the employee was previously
reduced without a salary decrease shall be placed at a salary step no higher than the
step which the employee would have achieved if the employee had remained in the
class to which he or she is promoted and had demonstrated at least standard
performance. The employee's merit increase eligibility date shall be reestablished in
order to credit the employee with any time formerly served in the higher class.

Section 5. Salary on Reassignment

A. When a regular, limited-term or probationary employee is reassigned to a class with
the same recruiting step, such employee's salary and merit increase eligibility date
shall not change.

B. When a regular, limited-term or probationary employee is reassigned to a class with
a higher recruiting step, such employee's salary shall be advanced the number of
steps difference between recruiting steps and the employee shall retain his or her
former merit increase eligibility date, except as provided in E., below.

C. When a regular or limited-term employee is reassigned to a class with a lower
recruiting step, such employee's salary and merit increase eligibility date shall not
change.

D. When a probationary or probationary limited-term employee is reassigned to a class
with a lower recruiting step, such employee shall have the same salary, step status,
and merit increase eligibility date as would have been achieved if the employee had
been in the new class throughout the period of such service in the old class.

E. When a regular, limited-term or probationary employee is involved in a series of

reassignments among classes with the same salary range but different recruiting
steps or a series of reassignments among classes on different salary ranges, his or
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her salary and merit increase eligibility date shall be determined by the Superior
Court.

Section 6. Salary on Reduction

A.

B.

1. When a probationary employee is reduced to a class not previously occupied
by the employee, the employee shall receive the recruiting step for the lower
class and shall receive a new merit increase eligibility date as provided in
Section 3.C., above, or the employee's salary and merit increase eligibility
date may be determined by the Superior Court.

2. When a promotional probationary employee, an employee who has been on
a temporary promotion or a regular employee who was promoted to a
limited-term position at the direction of the Superior Court is reduced to a
class the employee occupied in good standing, the employee shall have the
step status and merit increase eligibility date he or she would have achieved
if the employee had remained in the lower class throughout the period of his
or her service in the higher class.

When a regular or limited-term employee is reduced to a position in a lower class
by demotion for reasons of unsatisfactory performance, the employee's salary shall
be reduced to a step on the salary range which would be the closest amount to a two
(2) step reduction or the employee shall receive the maximum step of the salary
range of the new class, whichever is lower. The employee's merit increase eligibility
date shall be the first day of the pay period following completion of fifty-two (52)
weeks of service in the new class, unless the employee thereby is placed at the
recruiting step of the new salary range, in which case the employee's merit increase
eligibility date shall be the first day of the pay period following the completion of
twenty-six (26) weeks of service in the new class.

When a regular or limited-term employee in good standing is reduced to a position
in a lower class for physical disability or reasons other than unsatisfactory
performance, the employee shall receive the highest salary in the new range that
does not exceed the employee's rate of pay immediately prior to reduction and shall
retain his or her merit increase eligibility date.

. When a regular, limited-term or probationary employee is reduced because the

position the employee occupied is reclassified, the applicable salary shall be
determined as follows:

1. If the salary of the employee is the same or less than the maximum of the
new class, the salary and merit increase eligibility date of the employee shall
not change.
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2. If the salary of the employee is greater than the maximum of the new range,
the salary of the employee shall be designated as a Y-Rate and shall not
change during continuous regular service until the maximum of the new
range exceeds the salary of the employee or until the period of calendar time
indicated in the schedule below has elapsed, whichever is sooner. If, at the
end of the calendar period indicated below, the salary of the employee still
exceeds the maximum of the new salary range, the salary of the employee
shall be reduced to the maximum salary for the new class.

Y-RATE SCHEDULE

Years of Full-Time Duration of Y-Rate

Continuous Service

Less than 5 years Two years from the date
of reclassification

5 years but less Three years from the

than 10 years date of reclassification

10 years but less Four years from the date

than 15 years of reclassification

15 years but less Five years from the date

than 20 years of reclassification

20 years but less Six years from the date

than 25 years of reclassification

25 years or more Seven years from the

date of reclassification

3. When an employee on Y-Rate accepts a voluntary reduction, his or her salary
shall be reduced by the amount of the difference between the maximum
salary of the class from which the employee is being reduced and the
maximum salary of the new class.

Section 7. Salary on Reclassification

The salary of a regular, limited-term or probationary employee whose position is
reclassified shall be determined as follows:
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A. If the position is reclassified to a class with the same salary range, the salary and
merit increase eligibility date of the employee shall be governed by Article II,
Section 5.A., B. or C.

B. If the position is reclassified to a class with a higher salary range, the salary of the
employee shall be governed by Article II, Section 4.A.

C. If the position is reclassified to a class with a lower salary range, the salary of the
employee shall be governed by Article II, Section 6.D.2

Section 8. Salary on Re-employment

A. A person who is re-employed in the same occupational series in which the person
held regular status and was separated in good standing may, upon approval of the
Superior Court, be appointed at a step higher than the recruiting step, but no higher
than the step the person received at the time of separation unless appointment is at
an advanced step or rate pursuant to Article II, Section 2.

B. A former employee on paid County/Court retirement may be re-employed for not
more than one hundred twenty (120) working days or nine hundred sixty (960)
hours, whichever is greater, in any one (1) fiscal year in a position requiring special
skills and knowledge and may be appointed to the position at any step on the salary
range.

Section 9. Changes in Salary Allocation

A. Upon request of the Superior Court, negotiations shall be reopened for the sole
purpose of considering an increase in salary (unrelated to a classification study) for
any class included in this Agreement. Changes in salary resulting from a
classification study shall be subject to the provisions of Article XVII.

B. If a class is reassigned to a different salary range, each employee in the class shall
be compensated at the same step in the new salary range as he or she was receiving
in the range to which the class was previously assigned.

Section 10. Additional Compensation

Notwithstanding anything in this Memorandum of Understanding to the contrary,
when in the judgment of the Superior Court it becomes necessary or desirable to
utilize the services of employees in capacities other than those for which they are
regularly employed, the Superior Court may authorize and, if appropriate, fix an
additional rate of compensation for such employees.
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Section 11. Paycheck Deposit

All employees will be required to authorize automatic deposit of their paycheck to a
financial institution of the employee’s choice. Requests for an exception made by
employees will be considered on a case-by-case basis by the Chief of Human Resources or
designee.
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ARTICLE III - GENERAL PERSONNEL PROVISIONS

Section 1. Probation

A. New Probation
1. Full-Time Employee

A new or re-employed employee employed in a regular or limited-term position
shall be placed on a new probation for fifty-two (52) weeks from the date of
appointment ending with the first day of the pay period following completion of
said period.

2. Part-Time Employee

A new or re-employed employee employed in a part-time regular or limited-term
position shall be placed on new probation for two thousand eighty (2080) paid
hours exclusive of overtime, ending with the first day of the pay period following
completion of said period.

B. Promotional Probation

1. Any regular or limited-term employee who is promoted, excluding a
temporary promotion, shall be placed on promotional probation except as
provided in B.2., below.

a. A full-time employee shall serve a probation period equal to the time
period of the initial probation ending with the first day of the pay
period following completion of said period, however, a Court Clerk I
who promotes to a Court Clerk II, shall serve a probation period for
twenty-six (26) weeks from the date of appointment ending with the
first day of the pay period following completion of said period.

b. A part-time employee shall be placed on promotional probation for
two thousand eighty (2080) paid hours, exclusive of overtime, ending
with the first day of the pay period following completion of said
period.

2. When a regular or limited-term employee is promoted as a result of the
employee's position being reclassified to a higher class and the class from
which the employee is promoted is subsequently deleted or abolished, the
incumbent employee shall not serve a promotional probation period.

3. When an employee who has been on a temporary promotion or a regular
employee who was promoted to a limited-term position at the direction of
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the Superior Court is reduced to a class the employee formerly occupied, the
employee shall serve the remainder of any uncompleted probationary period
in that class.

C. Reassignment Probation

l.

Any regular of limited-term employee who is reassigned to a class not
previously occupied by the employee, shall serve a probation period for two
thousand eighty (2080) paid hours, exclusive of overtime, ending with the
first day of the pay period following completion of said period.

D. Failure of Probation

1.

New Probation

An employee on new probation may be released at the sole discretion of the
Superior Court at any time without right of appeal or hearing, except as
provided in C.3., below.

2. Promotional Probation and Reassignment Probation

a. An employee on promotional probation or reassignment probation

may be failed at any time without right of appeal or hearing, except as
provided in C.3., below, and except that failing an employee on
promotional probation or reassignment probation must not be
arbitrary, capricious or unreasonable.

. An employee who fails promotional probation or reassignment

probation shall receive a performance evaluation stating the reason for
failure of promotional probation.

. When an employee fails his or her promotional probation or

reassignment probation, the employee shall have the right to return to
his or her former class provided the employee was not in the previous
class for the purpose of training for a promotion to a higher class.
When an employee is returned to his or her former class under the
provisions of this Section, the employee shall serve the remainder of
any uncompleted probationary period in the former class. A regular
employee who accepts promotion or reassignment to a limited-term
position other than at the direction of the Superior Court shall not have
the right to return to his or her former class.

. If the employee's former class has been deleted or abolished, the

employee shall have the right to return to a class in his or her former
occupational series closest to, but no higher than, the salary range of
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the class which the employee occupied immediately prior to
promotion or reassignment and shall serve the remainder of any
probationary period not completed in the former class.

3. An employee who alleges that his or her probationary release was based on

discrimination by the Superior Court in violation of Article XV,
NONDISCRIMINATION, may submit a grievance at Step 3 of the grievance
procedure within ten (10) days after receipt of notice of failure of new
probation.

E. General Provisions

1.

When an employee's record consists of a combination of full-time and part-
time service in regular or limited-term positions, except as provided in
Section 4.C., below, part-time service shall be applied proportionately by
using total hours worked to appropriate full-time requirements. For purposes
of this Section, one thousand forty (1040) hours shall equal twenty-six (26)
weeks and two thousand eighty (2080) hours shall equal fifty-two (52)
weeks.

When the Superior Court passes an employee on probation, that
determination shall be based upon a written performance evaluation and shall
be discussed with the employee. A probation period may not be extended,
except as provided in Section 1.E. of this Article, below, and an employee
who 1s permitted by the Superior Court to work beyond the end of a probation
period shall be deemed to have passed such probation period.

F. Extension of Probation Periods

1.

The granting of an Official or Military Leave of Absence shall cause the
employee's probation period to be extended by the length of the Official
Leave or by the length of the Military Leave in excess of fifteen (15) calendar
days. If the employee is on probation, the extended probation period
resulting from the Official or Military Leave of Absence shall end with the
first day of the pay period after said extended date. An employee who is
suspended shall have his or her probation extended by the length of
suspension, with the extended probation period ending with the first day of
the pay period after said extended date.

With the mutual agreement of a new probationary employee and the
Superior Court, the employee's new probation period may be extended at
the sole discretion of the Court Executive Officer for a period not to exceed
ninety (90) calendar days provided such action is approved by the Court
Executive Officer before the normal probation period is completed. In such
cases, the Superior Court shall advise OCEA in writing regarding the
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extension of probation as soon as practicable. Denial of a request to extend
a probation period shall not be subject to appeal or hearing.

Section 2. Performance Evaluation

A.

The Superior Court shall maintain a system of employee performance ratings
designed to give a fair evaluation of the quantity and quality of work performed by
an employee. Such ratings shall be prepared and recorded in the employee's
personnel file for all regular and limited-term full and part-time employees at least
once each year; except that employees who are at the top step of the pay range and
performing at a standard level or better shall receive a performance evaluation at
least every two years; and in addition, for employees on probationary status, at least
once near the middle of the probation period.

The Superior Court shall discuss with the employee the specific ratings prior to such
ratings being made part of the employee's personnel file.

When a performance evaluation is recorded in the personnel file of an employee, a
copy of such evaluation, together with any attachment relating thereto, shall be
given to the employee. Any written response by the employee to the performance
evaluation shall be attached to such evaluation in the official personnel files.

Section 3. Contents of Personnel File

A.

Adverse statements prepared by the Superior Court shall not be included in an
employee's official personnel file unless a copy is provided to the employee.

. An employee shall have the right to inspect and review the contents of his or her

official personnel file at reasonable intervals.

In addition, an employee shall have the right to inspect and review the contents of
his or her official personnel file in any case where the employee has a grievance
related to performance; to a performance evaluation; or is contesting his or her
suspension or discharge from service.

. Letters of reference and reports concerning criminal investigations concerning the

employee shall be excluded from the provisions of B. and C., above.
An employee shall have the right to respond in writing or personal interview to any

information contained in his or her official personnel file, such reply to become a
permanent part of such employee's official personnel file.
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F. Any contents of an employee's official personnel file may be destroyed pursuant to
an agreement between the Superior Court and the employee concerned unless the
particular item is otherwise required by law to be kept.

Section 4. Status of Limited-Term Employees

A. All limited-term employees shall be subject to the same hiring standards and shall
earn all benefits, except Article X, LAYOFF PROCEDURE, which accrue to
employees in regular positions.

B. A regular employee who transfers, promotes or reduces to a limited-term position
on a voluntary basis and not at the direction of the Superior Court shall become a
limited-term employee.

C. Limited-term employees hired under programs which involve special employment
standards shall serve a new probation period upon transfer to permanent funded
positions. Upon transfer to permanent positions, such employees shall maintain
their original hire date for purposes of vacation and sick leave accrual, retirement
and layoff. The requirement that such employees serve a new probation period may
be waived by the Court. Limited-term employees not hired under programs which
involve special employment standards shall, upon transfer to permanent funded
positions, maintain their original hire date for purposes of vacation and sick leave
accrual, retirement, layoff and new employee probation.

D. When funding ceases for a limited-term position or when the position is no longer
necessary, the limited-term position shall be abolished and the incumbent shall be
removed from the payroll except as provided in E., below.

E. Regular employees who transfer, promote or reduce to limited-term positions at the
direction of the Court shall retain their former status and retain their layoff benefits
in their former layoff unit. The Superior Court shall make such an order in writing
prior to the date of transfer or promotion.

Section 5. Temporary Promotion

A. A regular, probationary or limited-term employee who is assigned on a temporary
basis to a higher level vacant regular or limited-term position shall be promoted on
a temporary basis to that class when such employee has been assigned to the higher
class for one hundred twenty (120) consecutive regularly scheduled hours of work
during and the employee has been performing all of the significant duties and
responsibilities of the higher class, unless the employee requests to be reassigned to
his or her former class. At any time before the temporary promotion is made, such
employee may request to be reassigned to his or her former class. In such a case,
the employee shall be reassigned within five (5) working days.

25



B. The Superior Court may, at its option, waive the one hundred twenty (120) hour
requirement when it is necessary to utilize a regular, probationary or limited-term
employee in a higher level vacant regular or limited-term position for a period that
is expected to be at least one hundred twenty (120) regularly scheduled hours but
not to exceed eighteen (18) months.

C. Anemployee on temporary promotion shall not be placed on promotional probation.
Upon return from temporary promotion, an employee shall serve the remainder of
any uncompleted probationary period in the employee's former class and shall have
the step status and merit increase eligibility date he or she would have achieved if
the employee had remained in the lower class throughout the period of his or her
service in the higher class.

D. Atthe end of the employee's assignment to the higher class, the employee shall have
the right to return to his or her former class. A temporary promotion shall not exceed

a period of eighteen (18) months.

Section 6. Temporary Assignment

Increases in pay may be granted to recognize the temporary assignment of _a
majority of the duties of a higher-level classification which are significant in
nature and beyond the normal scope of an employee’s current position. A regular
or limited term employee who is assigned on a temporary basis to perform such
duties for a minimum of four (4) hours per day for a duration of at least five (5)
consecutive working days and no more than four hundred eighty (480) hours
(approximately twelve weeks)shall receive a premium pay of 2.75%. Such
increase in pay shall not affect an employee’s step advancement in the base range.
No employee will receive Temporary Assignment pay for work of the higher-level
classification without advance approval by the employee’s Chief or designee.

Temporary assignment pay shall not affect the employee’s classification or
employment status.

Section 7. Re-employment of Employees on Disability Retirement

A. The Superior Court will counsel and advise employees retired for physical disability
about re-employment opportunities with the Court

B. Employees retired for physical disability who, within two (2) years from date of
retirement or date their disability retirement is discontinued, request and qualify for
positions in Court service shall be placed on the PREFERRED ELIGIBLE LIST
with respect to such positions. They will be placed on such list in chronological
order of retirement but following the last person on layoff status. Persons on
PREFERRED ELIGIBLE LISTS shall receive consideration for vacant positions
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after any REINSTATEMENT LISTS have been exhausted in accordance with
Article X, Section 7, but before consideration is given to candidates on other eligible
lists. Persons on PREFERRED ELIGIBLE LISTS will remain on such list for a
period of two (2) years from date of retirement or date their disability retirement is
discontinued, except that: a person appointed to a regular position shall be removed
from the lists; a person who, on two (2) separate occasions, rejects or fails to respond
within three (3) calendar days to offers of employment in a class for which he or she
is qualified shall be removed from the lists; a person who on three (3) separate
occasions, declines referral for interviews in a class for which he or she is qualified
shall be removed from the lists.

Section 8. Re-employment of Regular Employee

A regular employee who leaves employment and is re-employed within fifteen (15)
calendar days shall be deemed to have been on Departmental Leave for such period
of time.

Section 9. Time Off for Selection Procedures

With reasonable advance notice to the Superior Court, a regular, limited-term or
probationary employee shall be entitled to necessary time off with pay to participate
in tests of fitness, examinations and interviews required during working hours for
the purpose of determining eligibility for movement to another class in Court
service.

Section 10. Transfer Policy for OCEA Officers and Steward

Management shall not, wherever practicable, assign an OCEA officer or steward to a
different location if:

A. the employee's performance is standard or better; and

B.

OCEA objects to such assignment (OCEA shall not object to such assignment
change, except for good cause); and

there is another employee in the same classification in the Superior Court who meets
the specific qualifications for the assignment.

Section 11. Training

A. Upon approval of the Court Executive Officer, employees may participate in various

Superior Court sanctioned training programs. The Superior Court and OCEA will
inform employees of these training programs.
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B. During the term of this Memorandum of Understanding, OCEA may request
specific training or development opportunities for various employees in this Unit.
The Superior Court agrees to discuss such requests with OCEA and consider
implementation.

Section 12. Assignment to Judges

A. A Superior Court Clerk shall be selected by a judicial officer for an available
position in his or her courtroom.

B. When a position with a judicial officer becomes available, the judicial officer shall be
provided a list containing the names of qualified Superior Court Clerks interested in being
considered for the assignment

C. The list shall be compiled and presented to the judicial officer by the Superior
Court's Human Resources Unit. Further screening, such as interviews, submission

of resumes, or tryouts, shall be left to the sole discretion of the judicial officer.

Section 13. Transfers Between Court and County

Provided that the Court remains on County payroll systems and employee transfers
are permitted between the Court and County pursuant to an existing memorandum
of understanding between the Court and the County, an employee transferring from
a Court position to a County position will not retain any rights to return to Court
employment upon transfer. For Court employees transferring to a County position,
the Court will pay out accrued vacation and compensatory time upon transfer, and
no leave balances of any kind will be converted to any of the county’s leave
programs. Probation periods for County employees hired by the Court shall be as
set forth in Article III, Section 1.A. “New Probation”.

It is not the intent of the parties to impact employees’ service hours for purposes of
retirement; the right of Superior Court employees to separate employment from the
Court and be hired by the County; nor to impact current levels of retiree medical or
“employee married to employee” benefits.
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ARTICLE 1V - LEAVE PROVISIONS

Section 1. Sick Leave

A. Accumulation of Sick Leave

1. During the first three (3) years of employment, an employee shall earn .0347
hours of sick leave with pay for each paid hour in a regularly scheduled
workweek or period to a maximum of eighty (80) hours in a pay period
(approximately seventy-two [72] hours per year).

2. After an employee has been paid for six thousand two hundred forty (6240)
regularly scheduled hours, approximately three (3) years, the employee shall
earn .0462 hours of sick leave with pay for each paid hour in a regularly
scheduled work period to a maximum of eighty (80) hours in a pay period
(approximately ninety-six [96] hours per year).

3. Sick leave earned shall be added to the employee's sick leave accumulation
account upon the completion of the pay period, with no credit to be applied
during the progress of the pay period or for a portion of the pay period during
which the employee terminates service.

B. Types of Sick Leave and Permitted Uses

1. Personal Sick Leave (SP)

Personal Sick Leave may be applied to:

a. An absence necessitated by an employee's personal illness, injury, or
disability due to pregnancy or childbirth.

b. Medical and dental office appointments when absence during
working hours for this purpose is authorized by the Superior Court.

c. Absence due to exposure to a contagious disease when quarantine is
imposed by health authorities or when it is determined by a

physician designated by the Court that the presence of the employee
on duty would endanger the health of others.

2. Sick Protected Time (SPT)

a. Types of Sick Protected Time
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1. Pursuant to California Labor Code Sections 233, et seq. (“Kin
Care Law”) and 245, et seq. (““Healthy Workplaces, Healthy
Families Act of 2014. "), the Superior Court shall provide
Sick Protected Time to eligible employees for qualifying
absences.

b. Pursuant to the “Kin Care Law,” (Labor Code Section 233, et seq.),
employees may use in any calendar year the employee’s accrued and
available sick leave entitlement, in an amount not less than the sick
leave that an employee may accrue during a six-month period,
calculated at the employee’s current accrual rate to care for specific
family members.

c. Pursuant to the Healthy Workplaces, Healthy Families Act of 2014
(Labor Code Section 245 et seq.), commencing on July 1, 2015 or
the first day of employment, whichever is later, employees may also
use up to a maximum of three (3) days or twenty-four (24) hours,
whichever is greater, of accrued sick leave per calendar year.

d. Sick Protected Time, as provided above, may be applied to:

1. Absence from duty related to the care and treatment of an
employee’s personal illness or existing health condition,
preventative health care, injury, disability due to pregnancy
or childbirth, or medical and dental office appointments
when absence during working hours for this purpose is
authorized by the Court.

il. Absence from duty because the employee’s presence is
needed to attend to the illness, including the care,
preventive care, or treatment of a family member.

For purposes of this section, “family member,” as defined by
Labor Code Section 245.5 (¢), includes the following:

1) A child, which means a biological, adopted, or foster
child, stepchild, legal ward, or a child to whom the
employee stands in loco parentis. This definition is
applicable regardless of age or dependency status.

2) A biological, adoptive, or foster parent, stepparent,
or legal guardian of an employee or the employee’s
spouse or registered domestic partner, or a person
who stood in local parentis when the employee was a
minor child.

3) A spouse.
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4) A registered domestic partner.
5) A grandparent.

6) A grandchild.

7) A sibling

1il. For a victim of domestic violence, sexual assault, or stalking,
an absence related to seeking medical treatment or other
relief, such as assistance through the legal system or care
facilities intended to ensure the health, safety or welfare of
the victim or his or her child, consistent with California Labor
Code Sections 230 (c) and 230.1.

e. Employees who do not work for the Superior Court for at least thirty
(30) days within a year from the commencement of employment will
not be eligible to be paid for any sick time provided pursuant to the
Healthy Workplaces, Healthy Families Act of 2014 (Labor Code
Section 245 et

f. If an employee separates from Superior Court employment and is re-
employed by the Superior Court in a regular or limited term position
within one year from the date of separation, accrued but unused sick
time provided pursuant to the Healthy Workplaces, Healthy Families
Act of 2014 (Labor Code Section 245 et seq.) Sick Protected Time
will be restored, up to a maximum of seventy-two (72) hours. The
Superior Court shall not reinstate accrued sick leave to an employee
that was paid out at the time of separation from employment.

3. Sick Other Leave (SO)
Sick Other Leave may be applied to:

a. absence from duty because of personal emergencies and/or personal
business not to exceed twenty-four(24) working hours during the
fiscal year.

b. An absence due to an air pollution alert which prevents the employee
from traveling to his or her work location.

4. Tllness while on paid vacation will be charged to applicable sick leave
accruals rather than vacation only under the following conditions:

a. The illness or injury of the employee or eligible family member as
defined in Article IV.1.B.2.a.ii was of a nature that would preclude
the effective use of vacation and would prevent the employee from
performing his or her normal duties.
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b. The employee must notify his or her supervisor within four (4)
calendar days of the beginning of the illness or prior to the end of his
or her vacation leave, whichever is sooner, to request that his or her
illness on vacation be charged to sick leave.

c. The Superior Court shall be under no obligation to extend the
vacation beyond the original scheduled vacation ending date.

d. Upon the employee's return to work, the employee may be required
to furnish the Court with a certificate signed by a licensed physician
or registered nurse identifying the period of disablement.

C. Prohibited Uses of Sick Leave

Sick leave shall not be applied to:

a. Absence caused by illness or injury to a member of the employee's
family except as provided in Sections B.2., or B.3., above or
according to the catastrophic leave provision in section 13 below.

b. Absences which occur on a holiday as designated in Article VI.

D. General Provisions

l.

In any use of sick leave, an employee's account shall be charged to the nearest
quarter hour.

An employee may be required to furnish a certificate issued by a licensed
physician or registered nurse or other satisfactory evidence of illness, injury,
medical condition or medical or dental office calls when the Superior Court has
notified the employee in advance of such a requirement or when the employee
has been under the care of a physician.

. Upon request of the Superior Court, negotiations shall be reopened to consider

alternative sick leave incentive/control programs.

When a person is re-employed in a regular or limited-term position, the Superior
Court may apply the period of previous continuous service for the purpose of
determining sick leave earning rates.

When a person is employed in a regular or limited-term position, the Superior
Court shall apply, upon verification of prior employment, the period of previous
continuous service with another court or local, state or federal government
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agency for the purpose of determining sick leave earning rates. Prior
employment verification must be submitted within sixty (60) days of the
employee’s first day of work.

E. Pilot Sick Leave Incentive Program - Effective January 4, 2008

l.

Section 2.

For employees hired on or after July 15, 1977:

a. The court shall administer a sick leave reduction incentive program. Each

calendar year the Court will post criteria by which employees may convert a
designated amount of accrued sick leave to cash or vacation time. An
employee must have been employed by the Court at least one year (2080
regular, paid hours) at the start of the first pay period of the calendar year to
be eligible to participate in the sick leave pilot program. Cash payments
under this program may be suspended if the Superior Court determines that
it is not economically or operationally feasible. The Court agrees that prior
to suspending the program, it will notify OCEA in writing and, upon request,
it shall meet with OCEA to discuss issues related to the suspension of the
program.

. Beginning January 1, 2006, employees with 10 or more years of service

(20,800 or more service hours) upon termination shall be paid for unused
sick leave in an amount as computed below:

Up to 40 hours: 100%
41 to 100 hours: 75%
101 to 200 hours: 50%
201 to 480 hours: 25%

Bereavement Leave

A. Upon request, regular, limited-term or probationary employees shall receive
necessary time off with pay, not to exceed five (5) days upon the death of an
immediate family member. For purposes of this Section, immediate family shall
mean father, father-in-law, mother, mother-in-law, step-parent, brother, sister,
stepbrother, stepsister, brother-in-law, sister-in-law, son-in-law. daughter-in-law,
wife, husband, registered domestic partner, child, step-child, grandparent,
grandchild or legal guardian.

Section 3.

Authorized Leave Without Pay

A. General Provisions
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1. A request for a Leave of Absence shall be made upon adopted forms and
shall state specifically the reason for the request, the date when it is desired
to begin and the probable date of return.

2. A request for Leave of Absence without pay shall normally be initiated by
the employee or the employee’s family member, but may be initiated by the
Superior Court only where the employee is unable to initiate such action, or
when required under state or federal law.

B. Departmental Leave

A regular, limited-term or probationary employee may request a Departmental Leave
without pay for a period of time not to exceed fifteen (15) calendar days. The
granting of such Leave shall be at the discretion of the Superior Court, except in
cases where Official Leave has been authorized pursuant to C.3., and Section 9.A.,
below. The Superior Court may require that all accumulated compensatory and
vacation accruals be used prior to granting Departmental Leave unless employee
provides written request in advance.

C. Official Leave

1. Upon request, a regular, limited-term or probationary employee may be
granted an Official Leave of Absence without pay. Such Leave, if granted,
shall not exceed one (1) year except as provided in 2. and 3., below. Such
Leave may be authorized only after an employee's completion of a
Departmental Leave and after all compensatory and vacation accruals have
been applied toward payment of the absence.

2. An Official Leave of Absence may be extended for up to an additional year
at the discretion of the Superior Court, except that requests for Official Leave
which qualify as Family Leave pursuant to applicable law shall be granted to
the extent required by such law. If the Superior Court denies the extension
of such Leave, the provisions of 5. and 6., below, shall not apply.

3. Upon request, an employee who has requested and identified a valid need for
Family Leave pursuant to Article IV, Section 14, and applicable law, shall
be granted Official Leave to the extent required by such law. Such Leave
shall be authorized only after an employee's completion of a Departmental
Leave and after all accumulated compensatory time and vacation accruals
have been applied toward the absence. In addition, where appropriate under
the provisions of Article IV, Section 1.B., above, the employee may be
required to apply all sick leave accruals toward the absence before an Official
Leave will be authorized.
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4. An employee may be required to give notice two (2) weeks prior to the date

he or she wants to return to work, except that an employee returning from
Family Leave shall give the lesser of two (2) weeks notice or the maximum
notice allowable under applicable law. If an employee does not give the
required notice prior to the date he or she wants to return to work, the
Superior Court shall not be required to return the employee to work until the
employee gives such notice; however, the Superior Court may waive the
notice or reduce the notice period at its discretion.

. The Superior Court shall indicate on the request form as to whether the

request is granted or modified.

If the Superior Court does not approve a request for Official Leave, the
employee may, within fifteen (15) calendar days after receiving notice of
denial, file a request for review at step 3 of the grievance procedure.

7. An Official Leave shall not be credited toward continuous service.

D. Non-Occupational Disability Leave

1.

A regular, limited-term or probationary employee shall be granted upon
request a Non-Occupational Disability Leave of Absence without pay for up
to six (6) months for a non-occupational disability including disabilities
related to pregnancy and childbirth provided that the employee meets the
following conditions:

a. A medical statement covering prognosis, expected date of return and
period of disability shall be submitted with the Leave request.

b. Such Leave shall begin after all accrued sick leave, compensatory
and vacation time have been applied toward the absence. For
pregnancy-related disability, as provided for under applicable state
and/or federal law, use of vacation and compensatory time shall be
at the employee's option.

c. Unless otherwise required by law, the employee has been paid for
six thousand two hundred forty (6240) regularly scheduled hours or
more.

2. If additional Leave is desired, the employee may request additional Leave

in accordance with Official Leave, Section 3.C., above.
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3. An employee shall not be entitled to more than one (1) such Leave pursuant
to this Section per twelve (12) month period unless otherwise required by
law.

Section 4. Absences Caused by Illness, Injury or Pregnancy

An employee who is absent from work for a period of more than fourteen (14)
consecutive calendar days due to illness, injury or pregnancy may not be permitted
to resume work until, and unless, the employee obtains a medical clearance from a
Superior Court designated physician.

Section 5. Jury Duty Leave

A regular, limited-term or probationary employee who is called for jury duty or for
examination for jury duty shall be compensated at the employee's regular rate of pay
for those hours of absence due to the jury duty which occur during the employee's
regularly scheduled working hours provided the employee deposits the employee's
fees for such hours of jury duty, exclusive of mileage, with the County Treasurer.
Fees for jury duty performed during hours other than regularly scheduled working
hours may be retained by the employee. Any hours worked beyond the regularly
scheduled workday shall be subject to the workweek and overtime provisions
(Article I). An employee may request a change in regularly scheduled working hours
to a Monday through Friday day shift for the duration of such jury duty. Such
requests shall be granted if practicable.

Section 6. Witness Leave

A regular, limited-term or probationary employee who is called to answer a
subpoena as a witness for court appearances during the employee's work hours,
except where the employee is a litigant, shall be compensated at his or her regular
rate of pay for all hours of absence from work due to answering the subpoena
provided the employee shows proof of such subpoena and deposits witness fees
received for such hours, exclusive of mileage, with the County Treasurer. Fees for
answering a subpoena as a witness during hours other than regularly scheduled
working hours may be retained by the employee.

Section 7. Leave for OCEA Business

The Superior Court shall allow a regular, limited-term or probationary employee up to
six (6) working days absence without pay during each fiscal year for the term of this
Agreement to perform official OCEA business, provided that:
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A. OCEA shall make a request to the Court Executive Officer or designee at least ten
(10) days in advance.

B. OCEA shall not request that such Leave be effective for more than four (4)
employees on any workday.

C. The services of such an employee are not immediately required by the Superior
Court, and other competent employees are available to do the employee's usual
work.

D. Once per month, bargaining unit members whom OCEA identifies to the Court as
official stewards may be released with pay for up to a total of one (1) hour for
necessary round trip travel from a remote justice center to OCEA offices in Santa
Ana for the monthly steward meetings. The designated representatives shall provide
sufficient advance notice to their supervisor and the granting of the paid travel time
shall be subject to the needs of the Court.

Once each quarter, or more frequently if the Court requests, OCEA shall provide
the Court with a list of current employee representatives.

E. Once each year, the Court shall provide unpaid release time for up to five (5) (5)
designated employee representatives per bargaining unit (total of fifteen (15)) to
attend two (2) days (up to sixteen (16) hours) of steward training. Depending upon
Court staffing needs, the Court may decline to permit a specific employee to attend
on a specific date. If the Court’s staffing needs do not permit a designated employee
representative to attend, OCEA may designate an alternative to attend. Designated
employee representatives may, but shall not be required to, substitute vacation or
compensatory time for the unpaid release time. Upon request, OCEA shall provide
a written syllabus of the training to the Court.

Section 8. Absence Without Authorization

A. Absence without authorization for three (3) consecutive working days shall be
considered an automatic resignation.

B. When the Superior Court believes an employee has been absent without
authorization and the Superior Court plans to invoke the provisions of 8.A., above,
the Superior Court shall send written notice by certified mail to the employee's last
known address at least ten (10) calendar days prior to implementing an automatic
resignation. Such written notice shall contain:

1. a statement of the Superior Court's intention to implement the employee's
automatic resignation and its effective date;
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2. astatement of the reasons for considering the employee to have automatically
resigned;

3. a statement of the employee's right to respond, either orally or in writing,
prior to the effective date of such proposed action;

4. a statement of the employee's right to representation;
5. acopy of the automatic resignation provisions which apply to the employee;

6. a statement that if the employee fails to respond to the written notice before
the effective date of the automatic resignation, the automatic resignation shall
be implemented.

C. An automatic resignation shall not be implemented if the employee responds to the
notice before the effective date and 1) it was physically impossible for the employee
to contact the Superior Court; or 2) the employee can show that it would be arbitrary,
capricious or discriminatory to implement the automatic resignation.

D. An employee who responds prior to the effective date of the proposed action shall
be sent written notice of any action taken pursuant to the notice of intent.

E. An employee who is permitted to continue his or her employment pursuant to B.
and/or C., above, shall not be paid for the period of his or her unauthorized absence
and shall be treated as if on a Leave of Absence for purposes of continuity of
employment and other appropriate benefits, unless the use of sick leave,
compensatory time, vacation or other paid leave to cover the absences is
appropriate.

F. If an employee does not have authorization to be absent from work, such employee
may request authorization from the Superior Court prior to the expiration of the time

limit specified in A., above.

G. Notwithstanding any other provision of this Section, the Superior Court may rescind
an automatic resignation.

H. Automatic resignation shall not be considered a discharge under the provisions of
Article VIII, DISCIPLINARY ACTION.

Section 9. Parenthood Leave

A. A regular, limited-term or probationary employee shall be granted, upon request, a
Parenthood Leave Without Pay of up to six (6) months in connection with the birth
or placement for legal adoption of a child provided the employee meets the
following conditions:
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1. The requested Leave is commenced within six (6) months before or after the
date of birth or placement for legal adoption of the child.

2. Sufficient documentation of such birth or placement for legal adoption is
submitted with the request for Leave.

3. Such employee has completed new probation.

4. All accrued vacation and compensatory time has been applied toward the
absence, except as provided in Section 14.A.4 below.

B. Unless otherwise required by law, employees shall not be eligible for more than one
(1) such Leave within any twelve (12) month period.

C. Sick leave must be applied toward any portion of the absence which qualifies under
Section 1.B.1 through 1.B.3 of this Article provided the employee has furnished the
Superior Court with a certificate signed by a licensed physician stating the period
of disability.

D. Pregnant employees may also apply for a Non-Occupational Disability Leave for
the term of disability as provided in Section 3.D. of this Article.

E. Any unpaid portion of Parenthood Leave shall not be credited toward continuous
service except as otherwise provided by law.

F. For employees on Parenthood Leave, merit increase dates, probation periods and
performance evaluation dates shall be treated as if the employee were on Official

Leave.

Section 10.  Workers' Compensation [eave

A. When an injury is determined to be job related in accordance with Article XI, a
regular, limited-term or probationary employee shall be placed on Workers'
Compensation Leave. If such determination cannot readily be made and all sick
leave has been applied to the absence, the employee shall be placed on Official
Leave until a final determination is made.

B. Workers' Compensation Leave shall continue until the employee:
1. is determined to be physically able to return to work and such medical

determination, if disputed, is confirmed by Workers' Compensation Appeals
Board; or
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6.

is determined to be physically able to return to work with medical restrictions
which the Superior Court can accept and such determination, if disputed, is
confirmed by Workers' Compensation Appeals Board; or

. accepts employment outside the Superior Court; or

accepts employment in another Superior Court position; or

. has been found to be permanent and stationary and is not rehabilitated as

provided by law; or

is retired pursuant to Government Code provisions.

C. If practicable, an employee on Workers' Compensation Leave will give notice two
(2) weeks prior to the date he or she wants to return to work. If an employee does
not give two (2) weeks’ notice prior to the date he or she wants to return to work,
the Superior Court shall not be required to return the employee to work until such
notice is given; however, the Superior Court may waive the notice or reduce the
notice period at its discretion.

Section 11.

OCEA Presidential Leave

A. The Superior Court agrees to grant, if requested by OCEA, Presidential Leave with
pay and without loss of any benefits provided by the Memorandum of
Understanding, except as provided below, to the President of OCEA during the term
of this Memorandum of Understanding provided that:

l.

2.

The Presidential Leave shall be for a minimum of eight (8) hours.

The Presidential Leave is requested fourteen (14) calendar days in advance.
Said notice may be waived by mutual agreement.

. OCEA promptly reimburses the Superior Court for all OCEA President

salary expenses incurred during the Presidential Leave.

OCEA promptly reimburses the Superior Court for all benefit expenses
incurred during the Presidential Leave of Absence.

. The employee shall continue to conform to the Superior Court policies that

are not inconsistent with Presidential Leave.

There is not a compelling need for the employee to perform Superior Court
work.
The employee is a standard or better performer
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8. When the duration or frequency of Presidential Leave is such that the
employee's absence imposes a hardship on Superior Court operations, the
Superior Court may reassign or transfer the individual to a less critical
position in his or her class.

B. Vacation and sick leave accrual rates will apply to the employee as though he or she
were on duty status.

C. The merit increase eligibility date, if applicable, shall be extended a number of
calendar days equal to the Presidential Leave. This extended merit increase
eligibility date will be effective the first day of the pay period after said date.

D. The probation period, if applicable, shall be extended by the length of the
Presidential Leave. The extended probation period shall end on the first day of the
pay period following said extended date.

E. The employee's eligibility for promotional examinations shall not be affected by
Presidential Leave.

F. Layoff points shall not be affected by Presidential Leave.

G. In the event emergency recall of the employee becomes necessary, Presidential
Leave may be suspended or canceled during the course of the emergency. OCEA
shall not be obligated for reimbursement costs listed in A.3. and A.4. for the period
that Presidential Leave is suspended or canceled. Provisions of A.1. through A.8.,
above, shall be suspended during said emergency recall.

H. Not more than one (1) employee shall be eligible for Presidential Leave at any one
(1) time.

Section 13. Catastrophic Leave

The Court will administer a Catastrophic Leave procedure designed to permit limited
individual donations of vacation and/or compensatory time to an employee who is
required to be on an extended unpaid leave due to a catastrophic medical condition for
themselves or an immediate family member.

A. Eligibility for Donations
1. To receive Catastrophic Leave Donations an employee must:
a. Have a catastrophic medical condition themselves or an immediate
member of their family which will require the employee to be on an
unpaid, continuous leave of absence for at least 30 calendar days.
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b. For purposes of catastrophic leave, immediate family shall mean father,
father-in-law, mother, mother-in-law, step-parent, brother, sister,
spouse, registered domestic partner, child, grandparent, grandchild or
legal guardian.

c. Exhaust all accrued sick leave, vacation and compensatory time prior to
the scheduled end of the leave. All leave balances must be exhausted
prior to receiving Catastrophic Leave Donations.

d. Employees who are caring for a family member with a catastrophic
illness must file a note from a certified care giver which states that the
family member’s presence is required. Upon presentation of
documentation, employees will be permitted to use sick leave if their
continued absence will require the employee to remain out for at least
30 calendar days after their vacation and compensatory balances have
been exhausted.

e. Submit to Human Resources a written request for donations
accompanied by a medical statement from the employee’s or family
member’s physician; the attending physician’s statement must verify the
employee’s need for an extended medical leave and must include an
estimated time the employee will be unable to work.

2. Employees who receive donations under this procedure and who exhaust all
donated sick leave may request an additional donation period subject to the
provisions of Section 13.A and 13.B, herein.

B. Donation Procedure

1.

(98]

Upon receipt of a valid request for donations from an eligible employee, the
Court Executive Officer (or his/her designee) may post a notice of the eligible
employee’s need for donations on bulletin boards accessible to employees and
send notice via electronic mail to all court employees and commissioners;
confidential medical information shall not be included in the posted notice.
Employees shall be provided a two week period to submit their donations;
donations received after the submission period shall not be processed.

All donations shall be voluntary.

Employees may donate vacation or compensatory time to the eligible
employee; sick leave may not be donated.

Donations must be a minimum of two (2) hours, but cannot exceed sixteen (16)
hours per donating employee; all donations must be made in whole hour
increments.

The maximum amount of leave an employee may donate under the
catastrophic leave program cumulatively throughout the calendar year may not
exceed the donor employee’s maximum annual vacation accrual as provided
for in Article V.

All donations shall be irrevocable, except as provided in section 13.B.12
below.

Employees wishing to donate time to the eligible employee must provide the
following:
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c.

The donating employee’s name and Social Security Number
or Employee identification number.

The number of hours of compensatory/vacation time he/she
wishes to donate with the limitations of Section 13.B.5 and
13.B.6, above.

The name, Court location and class title of the eligible
employee to whom the time is being donated.

A statement from the donating employee indicating he/she
understands that the donation of time is irrevocable, except as
provided in section 13.B.12 below.

The donating employee’s signature authorizing the transfer of
the donated time to the eligible employee.

Donation authorizations which do not contain all of the above information
shall not be processed.

9. At the close of the donation period, the Superior Court shall confirm that each
donating employee has accrued time balances sufficient to cover the designated
donation. The donated hours will then be transferred on a straight hour to hour
basis to the recipient’s sick leave account in the amounts designated under
section 13.B.12 below.

10. Donated hours will generally be processed on a “first-come, first-used” basis.

11. An employee who is on a leave without pay at the time he or she receives a
Catastrophic Leave Donation will be treated as if on an Official Leave of
Absence for purposes of probation and merit increase eligibility.

12. Donated hours will be processed in 80 hour increments for the duration of the
Catastrophic Leave period. Once the Catastrophic Leave period ends for the
employee, any remaining hours donated will not be processed and will be
returned to the donor(s). Unused donated hours will be returned to the donor’s
vacation or compensatory accounts, whichever is applicable.

13.Should an employee receive Catastrophic Leave donations while a Workers
Compensation claim is pending, and the Workers Compensation claim is
subsequently approved, all donated hours will be returned to any donor(s) who
has not separated from Court employment as of the date of claim approval.

Section 14. Family Leave

A. General Provisions

1. Family Leave shall be granted to the extent required by law, including the
following situations:

a. An employee's serious health condition.

b. The birth of a child or placement of a child for adoption or foster care.
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c. An employee's presence is needed to attend to a serious health
condition of the employee's child, spouse, parent or a child of an
employee standing in loco parentis (those with day-to-day
responsibilities to care for and financially support a child).

2. Employees must request and identify their need for Family Leave. The

parties agree that certain other types of leaves available to employees under
this Agreement may meet the requirements of Family Leave pursuant to
applicable law. The Superior Court may apply any time during which an
employee is on such leave against the amount of Family Leave to which the
employee is entitled.

. Eligibility for Family Leave will be determined according to the

requirements of applicable law.

When a request for Family Leave is approved, sick leave, vacation leave, and
compensatory time shall run concurrently with Family Leave
(FMLA/CFRA/PDL or other leave pursuant to, and as permitted by,
applicable law), except that in advance of the leave, employees may request
in writing, to maintain accrued and available vacation and/or compensatory
time not to exceed forty (40) hours as a combined total. Under all provisions
in Article IV, except for Section 13 above (Catastrophic Leave Provision),
the Superior Court will deem that all vacation and compensatory time have
been exhausted when an employee elects to keep time on the books under
this provision. The use of sick leave shall be restricted to those circumstances
which qualify under the provisions of Article IV., Section 1.B. or the
Catastrophic Leave provision in section 13 above.

B. Notification Requirements

l.

If the Family Leave is foreseeable, the employee must provide the Superior
Court with thirty (30) calendar days’ notice of his or her intent to take Family
Leave.

If the event necessitating the Family Leave becomes known to the employee
less than thirty (30) calendar days prior to the employee's need for Family
Leave, the employee must provide as much notice as possible. In no case
shall the employee provide notice later than five (5) calendar days after he or
she learns of the need for Family Leave.

. When the Family Leave is for the purpose of the employee’s own scheduled

medical treatment or planned medical care of a child, parent or spouse, the
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employee shall, to the extent practicable, schedule treatment and/or care in a
way that minimizes disruption to Superior Court operations.

C. Verification

As a condition to the approval of Family Leave, an employee may be required to
furnish certification from the health care provider which states: (1) the date on which
the condition commenced; (2) the probable duration of the condition; (3) an estimate
of time that the employee needs to be off; (4) that the employee cannot perform his
or her duties because of the employee's own serious health condition or that care is
needed when the leave is for an eligible family member pursuant to applicable law.
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ARTICLE V - VACATION

Section 1. Accumulation of Vacation

A. A new employee in a full-time regular or limited-term position shall earn eighty
(80) hours of vacation when the employee has accumulated two thousand eighty
(2080) regularly scheduled paid hours.

B. After an employee in a regular or limited-term position has been paid for two
thousand eighty (2080) regularly scheduled hours, the employee shall earn .0384
hours of vacation for each hour of pay during his or her regularly scheduled
workweek (approximately eighty [80] hours per year), but not to exceed credit for
more than eighty (80) regularly scheduled hours in any pay period. Such credit shall
be applied to the employee's vacation accumulation account only upon completion
of each pay period. No credit shall be applied during the progress of any pay period
or for any portion of a pay period during which the employee terminates service.

C. After an employee in a regular or limited-term position has been paid for six
thousand two hundred forty (6240) regularly scheduled hours, the employee shall
earn .0577 hours of vacation for each hour of pay during his or her regularly
scheduled workweek (approximately one hundred twenty [120] hours per year), but
not to exceed credit for more than eighty (80) regularly scheduled hours in any pay
period. Such credit shall be applied to the employee's vacation accumulation
account only upon completion of each pay period. No credit shall be applied during
the progress of any pay period or for any portion of a pay period during which the
employee terminates service.

D. Commencing with the pay period following that in which the employee completed
ten (10) years of continuous full-time service, an employee in a regular or limited-
term position shall earn .077 hours of vacation for each hour of pay during his or
her regularly scheduled workweek (approximately one hundred sixty [160] hours
per year), under the same terms and conditions as under B., above.

E. Commencing with the pay period following that in which the employee completed
twenty (20) years of continuous full-time service, an employee in a regular,
probationary, or limited-term position shall earn .0962 hours of vacation for each
hour of pay during his or her regularly scheduled workweek (approximately two
hundred (200) hours per year), under the same terms and conditions as under B.,
above.

F. A new employee in a part-time regular or limited-term position shall earn pro rata
vacation in fifty-two (52) week segments. At the conclusion of fifty-two (52) weeks
of employment, the ratio of regularly scheduled hours paid to two thousand eighty
(2080) shall be determined. The same ratio shall be applied to eighty (80) hours to
establish the amount of vacation to be credited to the employee's account as of the
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conclusion of the pay period in which the fifty-two (52) week period ended. The
same procedure shall be applied to each subsequent fifty-two (52) week period.

. The maximum allowable vacation credit at any one (1) time for a full-time employee

with less than ten (10) years of full-time continuous service shall be two hundred
forty (240) hours or a prorated amount equal to six (6) weeks of vacation for part-
time employees. The maximum allowable vacation credit at any one (1) time for a
full-time employee with ten (10) or more years of full-time continuous service shall
be three hundred twenty (320) hours and a prorated amount equal to eight (8) weeks
of vacation for part-time employees.

Section 2. General Provisions

A.

Not more than eighty (80) hours of paid time may be credited toward accumulation
of vacation credit in any pay period.

An Official Leave of Absence shall cause the aforementioned ten (10) years (Article
V, Section 1.C..) of full-time service to be postponed a number of calendar days
equal to the Official Leave.

When an employee's service consists of part-time regular service or a combination
of full-time regular and part-time regular service, both periods of service shall apply
towards the required ten (10) years (Article V, Section 1.C.) of service, with the
part-time service being applied proportionately to the appropriate full-time interval.

. Additional vacation earned during the period of vacation may be taken

consecutively.

In any use of vacation, an employee's account shall be charged to the nearest quarter
hour.

Vacation shall be scheduled for employees by the Superior Court; however,
consideration shall be given to effectuating the wishes of those employees
requesting specific vacation periods.

. No scheduled vacation will be canceled, except in cases of emergency.

. Illness while on paid vacation will be charged to Sick Leave rather than vacation

only under the conditions specified in Article IV, Section 1.B.5.

No employee shall be permitted to work for compensation for the County or
Superior Court in any capacity during the time of his or her paid vacation except as
a Fire Suppression Volunteer, Deputy Sheriff -Emergency Service, Election Board
Officer, or Election Night Help.
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J.  An employee separating from service for reasons other than paid Court retirement
shall be paid for all accrued vacation in a lump sum payment. An employee who is
separating from service by way of paid Court retirement may elect either to take
time off for his or her vacation or to be paid for his or her vacation in a lump sum
payment.

K. During each fiscal year, an employee may request to be paid for accrued vacation
in either two (2) separate increments of up to twenty (20) hours each or one (1)
increment of up to forty (40) hours. Such payment shall be made upon request
unless the Superior Court determines it is not economically or operationally
feasible. In such case, payment shall be made as soon as feasible.

L. When a person is re-employed in a regular or limited-term position, the Superior
Court may apply the period of previous continuous service for the purpose of
determining vacation earning rates.

M. When a person is employed in a regular or limited-term position, the Superior Court
shall apply, upon verification of prior employment, the period of previous
continuous service with another court or local, state or federal government agency
for the purpose of determining vacation earning rates. Prior employment
verification must be submitted within sixty (60) days of the employee’s first day of
work.
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ARTICLE VI - HOLIDAYS

Section 1. Holidays Observed

A. Those holidays specified in Government Code Section 6700 and Code of Civil
Procedure Sections 134 and 135 are paid holidays.

B. When a holiday, as specified in 1.A. above, falls on a Sunday, the next day shall be
observed as the holiday.

C. When a holiday, as specified in 1.A. above, falls on a Saturday, the Friday
immediately preceding the holiday shall be observed as the holiday.

Section 2. Eligibility for Holiday Pay

A. An employee must be paid for all or a portion of both the regularly scheduled
working assignment immediately prior to a holiday and the regularly scheduled
working assignment immediately after that holiday in order to receive holiday pay.
With the approval of the Superior Court, compensatory time earned for working on
a holiday or for a holiday falling on a regularly scheduled day off may be taken on
the first scheduled working day after the holiday.

B. A new employee whose first working day is the day after a holiday shall not be paid
for that holiday.

C. An employee who elects paid Superior Court retirement on a holiday shall be paid
for the holiday.

D. An employee who is terminating employment for reasons other than paid Superior
Court retirement and whose last day as a paid employee is the day before a holiday

shall not be paid for that holiday.

E. Only regular, limited-term and probationary employees shall be eligible for holiday
pay.

Section 3. Holiday Pay

A. On each of the holidays designated above, each full-time employee scheduled to
work but permitted to take the day off shall receive eight (8) hours pay computed at
the employee's basic hourly rate. A part-time employee scheduled to work but
permitted to take the day off shall receive pay computed at the employee's basic
hourly rate for the number of hours the employee was regularly scheduled to work
to a maximum of eight (8) hours of holiday pay.

B. Compensation for Holidays Falling on Scheduled Days Off
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1. When a holiday falls on a full-time employee's regularly scheduled day off,
the employee shall receive eight (8) hours of compensatory time.

2. A part-time employee shall receive compensatory time at the rate of one (1)
hour for each five (5) hours of regularly scheduled work in the workweek to
a maximum of eight (8) hours of compensatory time.

C. Compensation for Work on Holidays

1. An employee who is required to work on any holiday other than those listed
in 2. below who meets the eligibility requirements contained herein shall
receive his or her regular pay for each hour worked. Work performed on a
holiday which is overtime as defined in Article I, Section 1., shall be
compensated as provided in Article I, Section 2.

2. An employee who is required to work on Christmas Day, New Year's Day,
Memorial Day, Independence Day, Labor Day or Thanksgiving Day shall
receive pay computed at one and one-half (1 ’2) times the employee's basic
hourly rate for the number of hours actually worked.

3. An employee who is required to work on a holiday and who meets the
eligibility requirements contained herein shall receive, in addition to pay as
provided in C.1. or 2. of this Section, compensatory time for each hour
worked to a maximum of eight (8) hours.

D. Holidays which fall during an employee's vacation period shall not be charged
against the employee's vacation balance.

E. Full-time employees who are on a pay status during the pay period which includes
March 1 each fiscal year during the term of this Agreement shall be credited with
four (4) hours of compensatory time at the end of the pay period which includes that
date. Part-time employees whose regularly assigned work schedule is at least
twenty (20) hours per week shall, in like manner, earn and be credited with two (2)
hours of compensatory time.

F. Compensatory time earned under the provisions of this Section may be granted as

compensatory time off or paid for at the discretion of the Superior Court, as provided
in Article I, Section 2.C.2. of this Agreement.
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ARTICLE VII - REIMBURSEMENT PROGRAMS

Section 1. Mileage Reimbursement

A. An employee who is authorized to use a private automobile in the performance of
duties shall be reimbursed for each mile driven in the performance of his or her
duties during each monthly period, subject to the Administrative Office of the
Court’s Travel Rate Guidelines.

B. An employee who is required by the Superior Court to furnish a privately owned
vehicle for the performance of his or her duties shall receive a minimum of ten (10)
dollars in any month in which the actual mileage reimbursement would otherwise
be less than ten (10) dollars. The minimum shall not apply in any month:

1. in which the employee has not actually worked eighty (80) hours;
2. unless the employee claims the ten (10) dollar minimum and the Superior
Court certifies that the employee was required to use a privately owned

vehicle on Superior Court business.

Section 2. Personal Property Reimbursement

Employees shall, in proper cases, be reimbursed for the repair or replacement of
personal property damaged in the line of duty without fault of the employee. The
amount of reimbursement for articles of clothing shall be the depreciated value
based on the age and condition of the article. Reimbursement for a watch shall be
limited to the functional value of the watch.
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ARTICLE VIII - DISCIPLINARY ACTION

Section 1. Discipline and Discharge Standards

A. Disciplinary actions will usually follow a progressive discipline procedure.
Progressive discipline will normally include one or more warnings (oral and/or
written) and one or more suspensions before a discharge is imposed. Deviations
from this procedure may occur whenever the circumstances reasonably warrant that
one or more steps in the progressive discipline procedure be skipped. Accordingly,
circumstances may warrant an immediate suspension or discharge.

B. With the exception of layoffs for organizational necessity, discipline, up to and
including termination, shall be for reasonable cause.

Section 2. Reprimand and Substandard Performance Evaluation

A. No regular, limited-term or probationary employee shall receive a written reprimand
or a substandard performance evaluation except for reasonable cause.

B. A written reprimand or substandard performance evaluation (i.e., a score of less than
three hundred [300] points) given to a regular, limited-term or probationary
employee may be appealed through the grievance/appeal procedure. Such appeal
shall be initiated at Step 1 of the grievance/appeal procedure.

Section 3. Emergency Suspensions of Five Days or Less

A. In suspending a regular, limited-term or probationary employee for five (5) days or
less when it is necessary to remove the employee from the work site immediately
because of a potential emergency situation, including, but not limited to, situations
that may endanger life or property the employee shall:

1. whenever practicable, be given an opportunity to respond to the proposed
suspension to a designated Superior Court representative with the authority
to make an effective recommendation on the proposed suspension prior to
the suspension becoming effective;

2. be informed of the employee's right to representation in the response;

3. beinformed of the employee's right to appeal should the proposed suspension
become final.

B. In such emergency suspensions, the procedural requirements of Section 3., below,

shall be complied with within ten (10) days following the effective date of the
disciplinary action.
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Section 4. Pre-Disciplinary Hearing for Suspension, Reduction or Discharge

A. In suspending an employee in a non-emergency situation or in reducing a regular,
limited-term or probationary employee for reasons of unsatisfactory performance or
physical disability or in discharging a regular or limited-term employee, a written
notice of such proposed disciplinary action shall be served on the employee
personally, or by certified mail, at least ten (10) calendar days prior to the effective
date of the proposed action. Such written notice shall contain:

1. adescription of the proposed action and its effective date(s);

2. a statement of the reasons for such proposed action, including the acts or
omissions on which the proposed action is based;

3. copies of material on which the proposed action is based;

4. a statement of the employee's right to respond, either orally or in writing,
prior to the effective date of such proposed action;

5. astatement of the employee's right to representation;

6. a statement of the employee's right to appeal should such proposed action
become final.

B. Prior to the effective date of such suspension, reduction or discharge, an employee
will be given an opportunity to respond either orally or in writing, at the employee's
option, to a designated Superior Court representative with the authority to make an
effective recommendation on the proposed disciplinary action.

C. An employee shall be given reasonable time off without loss of pay to attend a
hearing pursuant to this Article.

D. An employee may represent himself or herself or may be represented by OCEA in
a hearing pursuant to this Article.

E. An employee shall receive written notice either sustaining, modifying or canceling
a proposed discharge on or prior to the effective date of such action.

F. An employee shall receive written notice either sustaining, modifying or canceling
a proposed suspension or reduction prior to the effective date of such action except
that such written notice may be given after the imposition of suspensions pursuant
to Section 2., above.

G. Should a proposed reduction or suspension become final, an employee shall have
the right to appeal such action pursuant to Sections 5. and 7. of this Article.
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H. Should a proposed discharge become final, an employee shall have the right to
appeal such action pursuant to Section 8. of this Article.

Section 5. Suspension

A. No regular, limited-term or probationary employee shall be suspended except for
reasonable cause.

B. A written notice of such suspension stating specifically the cause of the suspension
shall be given to the employee.

C. In accordance with the provisions of Article IX, an appeal of suspension shall be
initiated at Step 3 of the grievance/appeal procedure.

Section 6. Paid Suspension

At the Superior Court’s discretion, a decision-making leave (paid suspension) may
be imposed in lieu of, or in addition to, an unpaid suspension. For purposes of
progressive discipline, a paid suspension shall be considered the same level of
discipline as an unpaid suspension. The terms of the decision-making leave will be
specified in the pre-disciplinary notice. The employee may be required to prepare
and submit a written statement explaining how he/she plans to achieve standard or
better overall job performance or conduct, if he/she decides to return to work
following the decision-making leave.

Section 7. Reduction

A. No regular employee or limited-term employee shall be reduced to a position in a
lower class for reasons of unsatisfactory performance or physical disability except
for reasonable cause.

B. A written notice of such reduction stating specifically the cause of the reduction
shall be given to the employee.

C. In accordance with the provisions of Article IX, an appeal of reduction for reasons
of unsatisfactory performance or physical disability shall be initiated at Step 3 of

the grievance/appeal procedure.

Section 8. Discharge and Right of Appeal

A. No regular or limited-term employee shall be discharged except for reasonable
cause.
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B. A written notice of such discharge stating specifically the cause of the discharge
shall be given to the employee.

C. In accordance with the provisions of Article IX, a discharge may be appealed
directly to Step 4 of the grievance/appeal procedure.

Section 9. Polygraph Examination

No employee shall be compelled to submit to a polygraph examination. No
disciplinary action whatsoever shall be taken against an employee refusing to submit
to a polygraph examination; nor shall any comment be anywhere recorded
indicating that an employee offered to take, took or refused to take a polygraph
examination unless otherwise agreed to in writing by the parties; nor shall any
testimony or evidence of any kind regarding an employee's offer to take, refusal to
take, or the results of a polygraph examination be admissible in any proceeding
pursuant to this Agreement, unless otherwise agreed to in writing by the parties.

Section 10. Investigatory Meetings

A. An employee required to attend an investigatory meeting shall receive advance
notice of such meeting. Such notice shall include:

1. A statement of the reasons for such meeting, including the subject matter and
the fact that the meeting could lead to discipline, and

2. A statement of the employee's right to representation.
B. All investigatory meetings shall be scheduled to allow an employee a reasonable
opportunity to obtain representation. Whenever practicable, such notice shall be

given at least three (3) working days prior to the meeting.

C. An employee may represent himself or herself or may be represented by OCEA in
an investigatory meeting.
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ARTICLE IX - GRIEVANCE PROCEDURE AND DISCIPLINARY APPEALS

Section 1. Scope of Grievances

A. A grievance may be filed if a management interpretation or application of the
provisions of this Memorandum of Understanding adversely affects an employee's
wages, hours or conditions of employment.

B. Specifically excluded from the scope of grievances are:

1. subjects involving the amendment or change of State law, Rules and/or
orders of the Superior Court, or Board of Supervisors resolutions, ordinances
or minute orders, which do not incorporate the provisions of this
Memorandum of Understanding;

2. matters which have other means of appeal;

3. position classification;

4. standard or better performance evaluations.;

5. failure of new probation where discrimination is not alleged.

Section 2. Basic Rules

A. If an employee does not present a grievance/appeal or does not appeal the decision
rendered regarding his or her grievance/appeal within the time limits, the
grievance/appeal shall be considered resolved.

B. If a Superior Court representative does not render a decision to the employee within
the time limits, the employee may, within seven (7) calendar days thereafter, appeal
to the next step in the procedure.

C. Ifitis the judgment of any management representative that he or she does not have
the authority to resolve the grievance/appeal, he or she may refer it to the next step
in the procedure. By mutual agreement of the Superior Court and OCEA, any step
of the procedure may be waived.

D. The Court Executive Officer may temporarily suspend grievance/appeal processing
on a section-wide, division-wide or court-wide basis, in an emergency situation.
OCEA may appeal this decision to a panel comprised of the Court’s Presiding
Judge, Assistant Presiding Judge and one Supervising Judge.
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E. Upon written consent of the parties (i.e., the representatives of the Superior Court
and the employee or his or her representative), the time limits at any step in the
procedure may be extended.

F. Every reasonable effort shall be made by the employee and the Superior Court to
resolve a grievance/appeal at the lowest possible step in the grievance/appeal
procedure.

G. No claim shall be granted for retroactive adjustment of any grievance prior to sixty
(60) calendar days from the date of filing the written grievance.

H. In order to encourage frank discussion and compromise in attempting to resolve
grievances and other labor disputes, the Superior Court and OCEA agree that the
files of the respective parties concerning such matters shall be confidential, except
that this shall not restrict any access that either party might otherwise have to the
other's files.

Section 3. Submission of Grievances

A. Any employee or group of employees shall have the right to present a grievance.
No employee or group of employees shall be hindered from or disciplined for
exercising this right.

B. If any two (2) or more employees have essentially the same grievance they may,
and if requested by the Superior Court must, collectively present and pursue their
grievance if they report to the same immediate supervisor.

C. If the grievant is a group of more than three (3) employees, the group shall, at the
request of the Superior Court, appoint one (1) or two (2) employees to speak for the
collective group. To be considered a grievant in a group grievance, each employee
must be individually identified as a grievant when the grievance is submitted at Step
3.

Section 4. Emplovyee Representation

A. An employee may represent himself or herself or may be represented by OCEA in
the formal grievance/appeal procedure.

B. Authorized stewards shall be regular Superior Court employees, in the same
Representation Unit as the grievant/appellant, who are members of and are
designated by OCEA to represent employees for purposes of the grievance/appeal
procedure. OCEA shall notify the Court Executive Officer of the names and titles
of such representatives.
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C. Representation at Step 1 of the grievance procedure shall be limited to either an
authorized employee steward employed in the Representation Unit in which the
grievance is filed (an OCEA Steward) or an OCEA staff representative. If an OCEA
staff representative is present at Step 1, a member of Court Human Resources staff
may also be present.

An OCEA staff representative may represent the employee at Steps 2, 3, and 4 of
the grievance/appeal procedure. A member of Court Human Resources staff may be
present at Steps 2, 3, and 4 of the grievance/appeal procedure.

D. If an employee chooses not to be represented by OCEA, OCEA may have staff
representatives present at Step 3 and Step 4 of the grievance/appeal procedure and,
if necessary, shall have the right to present OCEA's interpretation of provisions of
this Agreement at issue. Such presentation shall not include comments regarding
the merits of the grievance.

Section 5. Time Off for Processing Grievances/Appeals

A. Reasonable time off without loss of pay shall be given to:

1. an employee who has a grievance/appeal in order to attend a meeting with
his or her supervisor or other person with authority under the
grievance/appeal procedure to resolve the matter or to meet with his or her
steward;

2. an authorized steward in order to attend a meeting with the represented
grievant's/appellant's supervisor or other person with authority under the
grievance/appeal procedure to resolve the grievance/appeal or to obtain facts
concerning the action grieved/appealed through discussion with the
grievant/appellant or other employees or through examination of appropriate
Court records or locations relating to the grievance/appeal.

B. The following restrictions shall apply in all cases to activity authorized in Section
5.A., above:

1. Before performing grievance/appeal work, the grievant/appellant or steward
shall obtain permission of his or her supervisor and shall report back to the
supervisor when the grievance/appeal work is completed.

2. Neither the grievant/appellant nor the steward shall interrupt or leave his or
her job to perform grievance/appeal work if his or her supervisor determines
that such interruption or absence will unduly interfere with the work of the
unit in which the grievant/appellant or representative is employed. However,
an effort will be made to grant such time off as soon as it is feasible to do so.
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3. When an authorized steward must go into another section or unit to
investigate a grievance/appeal, the representative shall be permitted to do so
provided that:

a. the representative checks in and checks out with the supervisor of the
unit; and

b. such investigation does not unduly interfere with the work of the unit.

Section 6. Informal Discussion

If an employee has a problem relating to a work situation, the employee is
encouraged to request a meeting with his or her immediate supervisor to discuss the
problem in an effort to clarify the issue and to work cooperatively towards
settlement.

Section 7. Grievance/Appeal Steps

The grievance/appeal procedure shall consist of the following steps, each of which
must be completed prior to any request for further consideration of the matter unless
waived by mutual consent or as otherwise provided herein.

Step 1: Immediate Supervisor

An employee may formally submit a grievance to the immediate supervisor within
fourteen (14) calendar days from the occurrence which gives rise to the problem.
Such submission shall be in writing and shall state the nature of the grievance and
the suggested solution. Within seven (7) calendar days after receipt of the written
grievance, the immediate supervisor and/or such other representative(s) as may be
designated by the Superior Court shall meet with the grievant. Within seven (7)
calendar days thereafter, a written decision shall be given to the grievant. The
Superior Court shall, whenever practicable, notify the grievant if more than two (2)
management representatives shall attend the Step 1 grievance meeting.

Step 2: Division Director/Manager

If the grievance is not settled under Step 1, it may be presented to the Division
Director/Manager. The grievance shall be submitted within seven (7) calendar days
after the receipt of the written decision from Step 1. Within seven (7) calendar days
after the receipt of the written grievance, the Division Director or his or her
representative(s) shall meet with the grievant. Within seven (7) calendar days
thereafter, a written decision shall be given to the grievant.

Step 3: Court Executive Officer
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If the grievance is not settled under Step 2 and it concerns:
A. an interpretation or an application of this Memorandum of Understanding;
B. a substandard performance evaluation;

C. a deferral or denial of a merit increase, or a dispute about the number of Steps
granted;

D. a written reprimand; or
E. aprobationary release alleging discrimination;

it may be appealed in writing to the Court Executive Officer within seven (7)
calendar days after receipt of the written decision from Step 2. Appeal of a
suspension and/or a reduction may be submitted in writing at Step 3 within ten (10)
calendar days after receipt of the notice of suspension and/or reduction. Within
fourteen (14) calendar days after receipt of the written grievance/appeal, the Court
Executive Officer or his or her representative shall meet with the grievant/appellant.
Within fourteen (14) calendar days thereafter, a written decision shall be given to
the grievant/appellant. The decision of the Court Executive Officer in B., C., and
D., above, shall be final and binding and shall not be referable to an Impartial
Hearing Officer.

Step 4: Impartial Hearing Officer

A. Grievances

1. If a grievance is not resolved under Step 3, a request for a hearing by an
Impartial Hearing Officer may be presented in writing to the Court Executive
Officer within seven (7) calendar days from the date a decision was rendered
at Step 3. As soon as practicable thereafter, or as otherwise agreed to by the
parties an Impartial Hearing Officer shall hear the grievance and render an
advisory decision.

2. The parties shall either sign a joint issue submission statement or else execute
and sign separate alternative issue statements after discussing the issue(s). In
either case, the parties shall send copies of their joint or separate submission
statement(s) to each other within fourteen (14) calendar days before the first
scheduled hearing before the Impartial Hearing Officer.

B. Disciplinary Appeals

1. Submission Procedure
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a. If an appeal from suspension or reduction is not settled at Step 3, a
request for a hearing an Impartial Hearing Officer may be presented
to the Court Executive Officer within seven (7) calendar days from
the date the decision was rendered.

b. A request for a hearing by an Impartial Hearing Officer of any
discharge appeal may be presented to the Court Executive Officer
within ten (10) calendar days from the date the action becomes final.

c. All disciplinary appeals shall be signed by the appellant or by a
representative of OCEA and shall be submitted in writing.

d. The issues in all disciplinary appeals shall be: Was (employee's name)
(suspended/reduced/discharged) for reasonable cause? If not, what
remedy is the recommended remedy under the provisions of Article
IX, Section 7. of this Memorandum of Understanding?

e. As soon as practicable after a suspension, reduction or discharge
appeal is presented to the Court Executive Officer, an Impartial
Hearing Officer shall hear the appeal.

f. A written decision of the Impartial Hearing Officer shall be given to

the parties.
2. Findings of Facts and Remedies

An Impartial Hearing Officer may recommend sustaining, reducing or

rescinding an appealed disciplinary action as follows and subject to the

following restrictions:

a. All Disciplinary Action
If the Impartial Hearing Officer finds that the disciplinary action was
taken for reasonable cause, he/she shall recommend sustaining the
action.

b. Suspensions/Reductions
If the action is recommended to be modified or rescinded, the
Impartial Hearing Officer shall recommend which pay and/or fringe

benefits should be restored to the appellant.

c. Discharges
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1. If an Impartial Hearing Officer recommends that the order of
discharge be modified, he/she shall recommend that the
appellant be restored to a position in his or her former class
subject to forfeiture of pay and fringe benefits for all or a
portion of the period of time the appellant was removed from
duty.

2. If an Impartial Hearing Officer recommends that the order of
discharge should be rescinded, he/she shall recommend that the
appellant be reinstated in a position in his or her former class
and receive pay and fringe benefits for all of the period of time
he or she was removed from duty.

3. Restoration of pay and benefits shall be subject to
reimbursement of all unemployment insurance and additional
outside earnings which the appellant received since the date of
discharge.

C. Probationary Releases Alleging Discrimination

1. The issues to be submitted to an Impartial Hearing Officer in grievances filed
pursuant to Article III, Section 1.C.3. shall be as follows and shall be
submitted consistent with Step 4.A., above.

a. The issue shall be: Was the probationary release of (employee's name)
in whole or in part the result of discrimination in violation of Article
XV, NONDISCRIMINATION, of the Memorandum of
Understanding between the parties?

b. Ifso, what is the recommended remedy under the provisions of Article
IX, Section 7.C.2., Findings of Facts and Remedies of this
Memorandum of Understanding?

2. Findings of Facts and Remedies

a. Inthe event an Impartial Hearing Officer finds no violation of Article
XV, NONDISCRIMINATION, he/she shall recommend the
grievance be denied and the issue of remedy becomes moot.

b. In the event an Impartial Hearing Officer finds a violation of Article
XV, NONDISCRIMINATION, but also finds such violation was not
a substantial cause of the employee's probationary release, he/she
shall recommend the grievance be denied and the issue of remedy
becomes moot.
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c. In the event an Impartial Hearing Officer finds a violation of Article
XV, NONDISCRIMINATION, and also finds that the violation was
a substantial cause of the probationary release of the employee, an
Impartial Hearing Officer’s recommendation shall depend upon the
significance of the violation and shall be in keeping with the following
alternatives:

1. The probationary release may be sustained.

2. The employee may be reinstated in a position in his or her
former class subject to forfeiture of pay and fringe benefits for
all or a portion of the period of time the employee was removed
from duty. The employee may be required to serve the
remainder of any outstanding probation period.

3. The employee may be reinstated in a position in his or her
former class with full back pay and benefits for all of the period
of time the employee was removed from duty. The employee
may be required to serve the remainder of any outstanding
probation period.

D. General Provisions
1. Grievance/Appeal hearings by an Impartial Hearing Officer shall be private.

2. Within 10 days of the date that the employee files the notice of appeal, the
court and the employee, or if the employee is represented, the employee’s
representative, shall attempt mutually to agree on an experienced labor
arbitrator to serve as the Government Code section 71653 impartial hearing
officer. The parties may extend this date by mutual consent. If the parties
are unable mutually to select an arbitrator, they shall request a list of seven
experienced labor arbitrators from the State Mediation and Conciliation
Service or other mutually agreed upon resource.

3. The proceedings shall conform with the provisions of Sections 71653(b)
through (f) of the Government Code.

4. Upon written request by the opposing party in a pending hearing given at
least twenty (20) calendar days prior to the scheduled hearing date, the party
requested shall supply to the party submitting the request copies of all
documentary evidence to be used by that party at the hearing. Such evidence
shall be provided no later than ten (10) calendar days prior to the scheduled
hearing date. Any evidence not so provided may not be admitted or offered
as evidence at the subsequent hearing except that any such documentary
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evidence discovered by a party after such a request for copies but not soon
enough to comply with the above time limits may be admitted providing it
could not have been discovered sooner by reasonable means and provided
further that a copy or copies of such evidence be afforded the requesting party
as soon as practicable after such discovery. Nothing contained herein shall
operate to prevent either party from presenting additional documents by way
of rebuttal.

. An employee shall not suffer loss of pay for time spent as a witness at an
appeals hearing held pursuant to this procedure. The number of witnesses
requested to attend and their scheduling shall be reasonable.

. At the hearing, both the appealing employee and the Court shall have the
right to be heard and to present evidence. The following rules shall apply:

a. Oral evidence shall be taken only on oath or affirmation.

b. Each party shall have these rights: to call and examine witnesses, to
introduce exhibits, to cross-examine opposing witnesses on any
matter relevant to the issues even though that matter was not covered
in the direct examination, to impeach any witness regardless of which
party first called the witness to testify and to rebut the evidence against
the witness. If the employee does not testify in his or her own behalf,
the employee may be called and examined as if under cross-
examination.

. The hearing need not be conducted according to technical rules relating to
evidence and witnesses. Any relevant evidence shall be admitted if it is the
sort of evidence on which responsible persons are accustomed to rely in the
conduct of serious affairs, regardless of the existence of any common law or
statutory rule which might have made improper the admission of such
evidence over objection in civil actions. Hearsay evidence may be used for
the purpose of supplementing or explaining any direct evidence, but shall not
be sufficient in itself to support a finding unless it would be admissible over
objection in civil actions. The rules of privilege shall be effective to the same
extent that they are now or hereafter may be recognized in civil actions and
irrelevant and unduly repetitious evidence shall be excluded. Resolution of
issues concerning procedure and evidence shall be decided by the Impartial
Hearing Officer.

. The cost of the hearing officer shall be equally shared by the appellant and
the Court.
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9. The hearing officer shall have no authority to add to, detract from, alter,
amend, or modify any of the Court’s rules, policies, procedures or this
Memorandum of Understanding.

10. All Impartial Hearing Officer decisions shall be reviewed by a panel
comprised of the Superior Court’s Presiding Judge, Assistant Presiding

Judge and one Supervising Judge.

11. The decision of the hearing officer in disciplinary appeals shall be reviewed
as provided in Section 71654 (a) through (c¢) of the Government Code.
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ARTICLE X - LAYOFF PROCEDURE

Section 1. General Provisions

A. This procedure shall not apply to a temporary layoff of less than four (4) consecutive
weeks.

B. This procedure shall not apply to employees who have special or unique knowledge
or skills which are of special value in the operation of the Superior Court.

C. Section 7., Re-employment Lists, and Section 8., Status on Re-employment, of this
Article, shall not apply if the Superior Court has a written agreement with an
employer, public or private, which guarantees the employee an offer of reasonably
comparable employment with the new employer who is taking over a function
formerly performed by Bargaining Unit employees and the new employer makes
such an offer in writing to the employee.

D. The term “occupational series” in this article refers exclusively to occupational
series for layoff purposes and has no bearing on that terminology contained in any
other section of the MOU.

Section 2. Order of Layoff

A. When a reduction in the work force is necessary, employees in regular positions and
those occupying limited-term positions at the direction of the Court Executive
Officer shall be laid off in an order based on consideration of:

1. employment status,
2. past performance,
3. length of continuous service.

B. Layoffs shall be made by class except that:

1. Where a class has a dual or multiple concept, the Court Executive Officer
may authorize a layoff by specialty within the class.

2. Where appropriate, the Court Executive Officer may authorize a layoff by
division or smaller unit.
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C. Within a class, employees shall be subject to layoff in the following order:

Employment Status Layoff Order
First — Temporary Promotion Determined by Superior Court
Second — New Probationary Determined by Superior Court

Third - Regular/Promotional Layoff Points
Probationary

After all employees on temporary promotion and new probationary employees have
been removed from a class within a layoff unit, the employee with the lowest
number of layoff points shall be subject to layoff first. When two (2) or more
employees have the same number of layoff points, the Superior Court shall
determine the order of layoff for these employees.

D. If a layoff is going to be made in a class from which an employee has left through a
temporary promotion, the employee on temporary promotion shall be returned to
his or her former class and shall be subject to layoff in accordance with this
procedure.

E. OCEA may designate employees who are regular OCEA officers or stewards to
receive special seniority for purposes of layoff. The number of employees so
designated shall not exceed two (2) percent of the employees in the Representation
Unit. Employees so designated shall receive two hundred sixty (260) layoff points
in addition to layoff points computed pursuant to Section 3., below.

Section 3. Computation of Layoff Points

Seniority Points:

The equivalent of each year of full-time continuous service shall earn two hundred sixty
(260) seniority points.

The equivalent of each regularly scheduled full day of continuous service of a partial year
shall earn one (1) seniority point.

Demerit Points:

For each point below three hundred (300) on the last "Performance Evaluation Report," for
the class currently held by the employee, the employee shall earn five (5) demerit points.
Demerit points shall only be used in the currently held class of an employee. Demerit
points shall not be applied to an employee seeking to enter a lower class through voluntary
reduction in lieu of layoff.
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Layoff Points:

Layoff points shall be computed by subtracting demerit points, if any, from seniority
points.

Section 4. Notification of Employees

A. Written notice of layoff shall be given to an employee or sent by mail to the last
known mailing address at least fourteen (14) calendar days prior to the effective date
of the layoff. Notices of layoff shall be served on employees personally at work
whenever practicable.

B. It is the intent of the parties that the number of layoff notices initially issued shall
be limited to the number of positions by which the work force is intended to be
reduced. Additional notices shall be issued as other employees become subject to
layoff as a result of employees exercising reduction rights under Section 5.

C. The notice of layoff shall include the reason for the layoff, the proposed effective
date of the layoff, the employee's hire date, the employee's layoff points, a list of
classes in the employee's occupational series within the layoff unit, the employee's
rights under Sections 5. and 6. and the right of the employee to advise the Superior
Court of any objection to the content of the layoff notice prior to the proposed
effective date of the layoff.

Section 5. Voluntary Reduction in Lieu of Layoff

A. A promotional probationary or regular employee who is subject to layoff may
request a reduction to a lower class within the same occupational series in the layoff
unit provided the employee possesses the minimum qualifications for the class and
passes any required performance tests. The reduction shall be made if there is a
vacant position in the layoff unit or an incumbent in the lower class in the layoff
unit has fewer layoff points than the employee requesting the reduction. In the latter
case, the incumbent in the lower class with the fewest number of layoff points shall
be subject to layoff.

1. Employees who receive notice of layoff by personal service at work shall
have until the end of their third regularly scheduled day of work following
actual receipt of the notice to notify the Superior Court in writing of their
intent to exercise rights under this Section. Employees whose third regularly
scheduled day of work is more than three (3) calendar days after receipt of
the notice shall have three (3) calendar days, excluding weekends and
holidays, to notify the Superior Court of their intent to exercise rights under
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this Section; and where such notification is not in writing, the employee shall
confirm the notification in writing as soon as practicable.

2. Employees who receive notice other than by personal service at work shall
have five (5) calendar days, excluding weekends and holidays, following the
date the person is personally served or if service is made by mail, five (5)
calendar days, excluding weekends and holidays, following date of proof of
service by mail to notify the Superior Court of their intent to exercise rights
under this Section. Where such notification is not in writing, the employee
shall confirm the notification in writing as soon as practicable.

3. Failure by an employee to respond to the Superior Court pursuant to this
Section shall result in a rebuttable presumption that the employee does not
intend to exercise any right of reduction to a lower class and that the
employee's hire date stated in the layoff notice was correct.

4. No employee action or inaction referred to in this Section shall be considered
a waiver of an employee's right to file grievances concerning any matter

within the scope of the grievance procedure.

Section 6. Voluntary Reduction from Classes Designated as Vulnerable to Layoff

An employee in a class designated by the Superior Court as vulnerable to layoff
may request a voluntary reduction to any class provided the employee possesses the
minimum qualifications and has passed any required performance tests for the class
to which reduction is requested. Such employees shall be eligible for consideration
for available positions in the class to which reduction is requested. If appointed,
such an employee shall be placed on SUPERIOR COURT REINSTATEMENT
LISTS pursuant to Section 7.A. and B., below.

Section 7. Re-employment Lists

A. The names of persons laid off, persons exercising their rights under Section 5, and/or
persons who voluntarily reduced under the provisions of Section 6 shall be placed
on SUPERIOR COURT REINSTATEMENT LISTS for each class in the
occupational series at or below the level of the class from which laid off. The names
of such persons shall be placed on SUPERIOR COURT REINSTATEMENT LISTS
in the order of their respective layoff points, going from highest to lowest.

B. Positions to be filled shall be offered first to persons on the SUPERIOR COURT
REINSTATEMENT LIST for that class, starting at the top of the list. If
reinstatement is offered to a class other than that from which the person was laid off
or reduced, such person must first meet the minimum qualifications and pass any
required performance tests for that class.
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C. The names of persons laid off shall be placed on the SUPERIOR COURT
PREFERRED ELIGIBLE LIST for the class from which they were laid off and for
any class from which they previously voluntarily reduced pursuant to Section 5., in
the order of their layoff scores, going from highest to lowest. Persons on the
SUPERIOR COURT PREFERRED ELIGIBLE LISTS shall receive consideration
for vacant positions after any Reinstatement Lists have been exhausted but before
consideration is given to candidates on other eligible lists.

D. Names of persons placed on the SUPERIOR COURT REINSTATEMENT LIST
and the SUPERIOR COURT PREFERRED ELIGIBLE LIST shall remain on the
lists for two (2) years, except that:

1. A person who on two (2) separate occasions rejects or fails to respond within
five (5) calendar days to offers of employment in a particular class shall be
removed from the lists for that class.

2. A person who on three (3) separate occasions declines referral for interviews
in a particular class shall be removed from the lists for that class.

3. An employee who upon retirement signs a statement electing not to be
eligible for re-employment under this provision shall have his or her name

excluded from the aforementioned lists.

E. Re-employment lists shall be available to OCEA and affected employees upon
reasonable request.

Section 8. Status on Re-employment

A. An employee who has been laid off under the provisions of this Article and is
subsequently re-employed in a regular or limited-term position within a two (2) year
period from the date of his or her layoft shall receive the following considerations
and benefits:

1. All sick leave credited to the employee's account when laid off shall be
restored.

2. All seniority points held upon layoff shall be restored.

3. All prior service shall be credited for the purpose of determining sick leave
and vacation earning rates and service awards.

4. The employee shall be placed in the salary range as if the employee had been
on a Leave of Absence Without Pay.
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5. The probationary status of the employee shall be as if the employee had been

on a Leave of Absence Without Pay except that a probation period shall be
established as determined by Article III, Section 1.B. if re-employment is in
a higher class or an occupational series different from that employed in at the
time of layoff.

B. An employee who has voluntarily reduced under the provisions of this Article and
is subsequently re-employed, within a two (2) year period from the date of
reduction, in a regular or limited-term position in the class from which the employee
reduced shall receive the following considerations:

l.

The employee shall be placed in the salary range either as if the employee
had been on a Leave of Absence Without Pay, or at the step on the salary
range closest to, but which does not exceed, the employee's salary in the
lower class, whichever is higher.

The merit increase eligibility date shall be reestablished as determined by the
Court Executive Officer.

. The probationary status of the employee shall be as if the employee had been

on a Leave of Absence.

C. An employee who is voluntarily reduced under the provisions of this Article and is
subsequently re-employed, within a two (2) year period from the date of reduction,
in a class higher than the one from which the employee was reduced shall receive
the following considerations:

1.

The employee shall be deemed returned to the class from which the employee
had been reduced as provided in B., above.

2. The employee's salary, probation period and merit increase eligibility date

shall be determined by treating the employee as though he or she is being
promoted from such class.
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ARTICLE XI - ON-THE-]JOB INJURY, WORKERS' COMPENSATION SUPPLEMENT PAY

Section 1. Treatment of Industrial Injuries

Whenever an employee sustains an injury or disability arising out of and in the
course of employment and requires medical care, the employee shall obtain
treatment according to the provisions of the California Labor Code Section 4600 et
seq.

Section 2. Workers' Compensation Supplement Pay

A. Whenever an employee is compelled to be absent from duty by reason of injury or
disease arising out of and in the course of employment, the employee shall receive
workers' compensation supplement pay which, when added to the workers'
compensation Temporary Total Disability (TTD) benefit, shall equal eighty (80)
percent of the employee's base salary for a period not to exceed one (1) year
including holidays.

B. Workers' compensation supplement pay shall begin the same day as TTD benefits.
Prior to qualifying for TTD benefits, an injured employee may, at his or her option,
use any accrued sick leave, compensatory time and/or vacation, in that order.

C. While an employee receives workers' compensation supplement pay, no deductions
nor payments shall be made from any sick leave, compensatory time or vacation
time previously accumulated by the employee. The employee shall not accrue sick
leave or vacation credit during the period in which the employee receives TTD
benefits.

D. When an injury is determined to be job-related by the Court or by the Workers'
Compensation Appeals Board, eighty (80) percent of all sick leave, compensatory
time and/or vacation expended since the fourth day of disability shall be restored to
the employee's account(s) within two pay periods following the commencement of
TTD payments, absent extenuating circumstances; except that if the injury required
the employee's hospitalization or caused disability of more than fourteen (14) days,
eighty (80) percent of all sick leave, compensatory time and/or vacation expended
since the first day of disability shall be restored to the employee's account(s).

E. The merit increase eligibility date and probation period of any employee who
receives workers' compensation benefits shall be extended by the length of time the
employee receives such benefits, except that the first fifteen (15) consecutive
calendar days from the date any period of TTD commences shall be considered
service for merit increase eligibility and completion of the probation period.

F. When an employee is no longer entitled to receive workers' compensation
supplement pay, the employee may, at his or her option, use sick leave,

72



compensatory time, and vacation, in that order, if the employee is compelled to be
absent from duty as set forth in Paragraph A., above.

G. Time during which an employee receives workers' compensation temporary
disability benefits shall be counted toward the computation of seniority and

determination of sick leave and vacation earning rates.

Section 3. Exposure to Contagious Diseases

Whenever an employee is compelled by direction of a Superior Court-designated
physician to be absent from duty due to an on-the-job exposure to a contagious
disease, the employee shall receive full compensation for a period not to exceed
forty (40) working hours for a full-time employee or seven (7) calendar days for a
part-time employee. Ifthe absence extends beyond the applicable period, sick leave,
compensatory time and vacation may be used, at the employee's option, in that
order.
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ARTICLE XII - SAFETY

Section 1. General Provisions

Recognizing that a safe work environment is of substantial benefit to both the Superior
Court and employees, the Superior Court and OCEA mutually agree to the following safety
program:

A.

No employee shall be required to work under conditions dangerous to the
employee's health or safety.

The Superior Court shall make every reasonable effort to provide and maintain a
safe place of employment. OCEA shall urge all employees to perform their work
in a safe manner. Employees shall be alert to unsafe practices, equipment and
conditions and report any such unsafe practices, equipment or conditions to their
immediate supervisors. Employees shall follow safe practices and obey reasonable
safety rules during the hours of their employment.

Any employee who either does not receive an answer to a safety-related question
from his or her supervisor within three (3) days or receives an answer which the
employee deems unsatisfactory may directly contact the Superior Court Safety
Officer.

. Any employee who is directed to perform a task which the employee in good faith

feels is unsafe may request an immediate investigation from the Safety Officer.
During the period that the Safety Officer is conducting an investigation, the
employee will be assigned to other work at no loss of earnings. If the Safety Officer
concludes the task complained of is safe, the employee shall perform the work as
instructed.

The Superior Court shall furnish all equipment which is necessary for employees to
perform their job in a safe manner.

Wherever practicable, the Superior Court shall provide the necessary first aid kits
in each location.

. Wherever practicable, the Superior Court shall provide first aid training for one (1)

employee at each new work location.

Section 2. Safety Inspection

During inspection of Superior Court facilities conducted by the State Division of
Industrial Safety for the purpose of determining compliance with the California
OSHA requirements, an OCEA designated employee shall be allowed to accompany
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the inspector while the inspector is in the Superior Court. The employee so
designated shall suffer no loss of pay when this function is performed during the
employee's regularly scheduled work hours.

Section 3.  Abatement of Violations

In any instance in which the Superior Court is cited for a violation of CAL/OSHA,
the Superior Court shall abate the cited hazard to health or safety within the
abatement period required.

Section 4. Safety Representatives

A. Safety Representatives may be selected by OCEA to meet at least once a month,
upon request, with a Superior Court designated supervisor or manager for each
Superior Court facility to discuss matters affecting employee health and safety.

B. The number of Safety Representatives at each facility shall be determined as
follows:

1. For facilities with fewer than one hundred (100) Bargaining Unit employees,
one (1) Safety Representative may be selected.

2. For facilities with one hundred (100) or more Bargaining Unit employees,
one (1) Safety Representative may be selected for each one hundred (100)
Bargaining Unit employees or for each fraction thereof.

C. A Safety Representative who has received a safety or health complaint shall be
given reasonable time off without loss of pay to gather appropriate information on
such complaint provided that:

1. The Safety Representative obtains permission from his or her supervisor
prior to performing such work and reports back to the supervisor when the
work is completed.

2. The Safety Representative shall not leave his or her job to perform such work
unless his or her supervisor determines that the employee's absence will not
unduly interfere with the work of the unit in which the employee is employed.
However, an effort will be made to grant such time off as soon as it is feasible
to do so.

3. When the authorized Safety Representative must go into another section or
unit to gather information regarding a safety or health complaint, the Safety
Representative shall be permitted to do so provided that:

a. the Safety Representative checks in and checks out with the
supervisor of the unit; and
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b. he or she does not unduly interfere with the work of the unit.

Section 5. Resolution of Safety or Health Complaints

If a safety or health complaint is not satisfactorily resolved, the Safety
Representative may request to meet with the Superior Court Safety Officer to
resolve the complaint. If the complaint is not resolved, a grievance may be filed at
Step 3 of the grievance procedure.
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ARTICLE XIII - OCEA AND EMPLOYEE RIGHTS

Section 1. Employee Rights

The Superior Court shall not hinder or discipline an employee for exercising any
rights or benefits provided in the Memorandum of Understanding.

Section 2. Payroll Deduction

A. Membership dues of OCEA members in this Representation Unit and insurance
premiums for such OCEA sponsored insurance programs as may be approved by
the Board of Supervisors shall be deducted by the Superior Court from the pay
warrants of such members. The Superior Court shall promptly transmit the dues and
insurance premiums so deducted to OCEA.

B. OCEA shall notify the Superior Court, in writing, as to the amount of dues
uniformly required of all members of OCEA and also the amount of insurance

premiums required of employees who choose to participate in such programs.

Section 3. Employee Information Listing

Once each quarter, during the term of this Memorandum, the Superior Court shall
provide OCEA with a listing of all current employees in this Unit. Such file shall
include employee name, job classification, department, timekeeping location, salary
range and step. The Superior Court shall also provide OCEA with any other
information needed pursuant to Article XVII, Section 3. OCEA agrees to pay all
costs necessary to providing such lists.

Section 4.  Use of Bulletin Boards

Space shall be made available to OCEA on Superior Court bulletin boards within
the Representation Unit provided such use does not interfere with the needs of the
Superior Court and material posted is not derogatory to the Court, other employee
organizations, or to Superior Court employees. Notice shall be dated and signed by
authorized representatives of OCEA responsible for its issuance.
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Section 5.  Use of Superior Court Facilities

OCEA may, with the approval of the Court Executive Officer, hold meetings of
their members at Superior Court facilities during non-working hours provided
request is made to the Court Executive Officer as to the specific location and dates
of the meeting prior to such meeting.
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ARTICLE XIV - MANAGEMENT RIGHTS

The Superior Court retains any rights, powers or authority it had prior to the signing of this
Agreement except as those rights are or may during the term of this Agreement be directly
or indirectly affected by this Agreement or applicable law. Such rights shall include, by
way of example but not limitation, the right to manage the Superior Court and direct the
work force, including the right to hire, select, discipline, transfer and assign work. Nothing
in this provision shall be construed to restrict grievances concerning this Agreement or to
limit or waive the rights of the parties pursuant to law or this Agreement.
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ARTICLE XV - NONDISCRIMINATION
Section 1.

The parties agree that the provisions of this Memorandum of Understanding shall
be applied to employees without discrimination in compliance with applicable laws
including the California Fair Employment and Housing Act and Title VII of the
Civil Rights Act.

Covered characteristics (as defined by applicable statute) include, but are not limited
to: race, religion, color, sex, age, marital status, disability, national origin or
ancestry.

Section 2.

OCEA shall not discriminate in membership or representation on any basis cited in
Section 1. of this Article.
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ARTICLE XVI - POSITION CLASSIFICATION

Section 1. The Establishment of New Classes

OCEA will be provided an information copy of the new class specification for any
proposed class relevant to this Bargaining Unit. The parties agree to meet and confer with
OCEA in an attempt to reach agreement on the salary range and probation period for any
such proposed class before approving and implementing the class.

Section 2. Reclassification of a Position

A. Sections 3. and 4. shall apply only to individual classification problems or studies
involving small numbers of employees where the issue is a question of allocating a
position to the appropriate class. Classification Maintenance Reviews are excluded
from the provisions of Sections 3. and 4.

B. Classification Maintenance Review is defined as 1) any study which involves all
positions in a class or series except for a class or series with five (5) or fewer positions;
2) any study which involves all positions in an organizational unit which is greater than
five (5) positions; 3) any study in which the class concept, minimum qualifications or
salary relationship is at issue.

C. By mutual agreement, the Superior Court may contract with a consultant to carry out
Classification Maintenance Reviews. Provisions of Section 5. will apply.

Section 3. Procedure for Requesting Reclassification of a Position

Step 1: An employee who believes his or her position is not properly classified may submit
a written request to the Court Executive Officer that a classification study be conducted.
Requests shall state the reasons the employee believes the present class is not appropriate
and which class the employee believes is appropriate based on the employee's present
duties.

Step 2: Appropriate Superior Court response to an employee's request for reclassification
includes, but is not limited to, denial of request or initiation of a classification study.

A. If the request is denied, the employee shall be given a written statement of the
reasons for the denial. If management denies the request or fails to respond
within thirty (30) calendar days, the employee may submit the request to OCEA
for consideration.

B. If a study of the position is initiated at the employee's request as provided above

and the employee does not agree with the classification decision as approved by
the Superior Court, the employee may submit the request to OCEA.
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Step 3: After receiving an employee request for study, OCEA may request in writing that
a classification study of the position be initiated or refer the matter to a consultant, as
provided in Step 4. Such requests are to be timely.

Step 4: The Court Executive Officer in conjunction with the Executive Officer of Human
Resources shall determine when the position was last studied and whether there has been
a change of duties or change in classification structure which justifies restudy.

A. If the study is justified and the request is made under Step 2.A., the employee
shall be given a Position Description Form within fifteen (15) days. Within one
hundred twenty (120) calendar days after the Court Executive Officer receives
the completed Position Description Form, OCEA shall be notified of the
appropriate classification of the position.

B. If the study is justified, and the request is made under Step 2.B., the study shall
be completed in thirty (30) days and the results communicated to OCEA. If the
study is not completed within thirty (30) days, upon request of OCEA the matter
shall be referred to a consultant under the provisions of Section 5. of this Article.

C. If the study is not justified, OCEA shall be notified within fifteen (15) days.
OCEA may accept the position that the study is not justified or may request a
consultant review as provided in Section 5.

Section 4. Limitations on Concurrent Studies

A. There shall be no requirement to initiate a study if the total number of positions
currently requested by OCEA for reclassification studies plus the new request

exceeds five (5) positions for the combined Superior Court Units represented by
OCEA.

B. The numerical limitation shall apply only to studies for which Position Description
Forms have been initiated and shall not include studies which have been referred to

or are pending referral to a consultant.

C. Inthe event of a major layoff of Superior Court employees, all time limits in Section
3. of this Article shall be extended forty-five (45) days.

Section 5. Review of Disputed Position Classification Decisions

A. If the Superior Court does not respond at the end of the appropriate time period as
specified in Section 3., Step 4 of this Article or OCEA does not agree with a position
classification decision as approved by the Superior Court after the steps in Section
2. or 3. of this Article have been followed, the issue may be presented to a
classification consultant for advisory review. Other provisions notwithstanding, no
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more than fifty (50) positions may be referred to a consultant per fiscal year except
that any maintenance study done by a consultant shall not be included.

. The consultant's review shall be documented on forms supplied by the Superior Court
and used by the Superior Court for documenting its classification decisions.

. The consultant shall have access to the organizational and classification files of the
Superior Court Human Resources Department and shall have the right to conduct the
classification study in the manner the consultant deems most appropriate.

. Any salary change for any employee resulting from a consultant's advisory
recommendation shall be effective no sooner than the beginning of the pay period
following the decision at Step 4 of the procedure described in Section 3., above.

. A consultant shall be chosen who has experience in conducting position classification
analysis for local governmental agencies. The consultant will be chosen by a committee
with an equal number of Superior Court and OCEA members. The cost of the
consultant shall be shared equally by the Superior Court and OCEA.
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ARTICLE XVII - INSURANCE

Section 1. Health Plan Premium

A. Except as modified in Section 1.C., below, the Superior Court will offer health plans
to each full-time regular, limited-term, or probationary employee and such
employee's dependents in accordance with applicable law. The eligibility
requirements and Superior Court contribution rates towards the monthly premiums
shall be those established in the County General Unit Memorandum of
Understanding as approved by the Orange County Board of Supervisors.

B. Except as modified in Section 1.C., below, the Superior Court will offer health plans
to each part-time regular, limited-term or probationary employee and such
employee's dependents in accordance with applicable law provided the employee's
normal workweek consists of at least twenty (20) hours. Coverage shall be
terminated for any employee whose normal assigned hours are reduced to less than
twenty (20) in a full workweek. All eligibility requirements and Superior Court
contribution rates towards the monthly premiums shall be those established in the
County General Unit Memorandum of Understanding as approved by the Orange
County Board of Supervisors.

C. For employees who are on approved leave which meets the requirements of Family
Leave pursuant to Article IV, Section 14 and applicable law, the State and or
Superior Court in accordance with the applicable laws shall continue to pay health
insurance premiums as provided in A and B, above, to the extent required by
applicable law.

Section 2. Health Plan Enrollment

A. New eligible employees will be enrolled for coverage in health plans effective the
first day of the month following the first thirty (30) days of employment. Full-time
employees who are eligible for healthcare and fail to elect a plan will be enrolled in
the Wellwise Choice PPO health plan, employee only coverage. Part-time
employees who are eligible for healthcare and fail to elect a plan will be enrolled in
the Sharewell Choice PPO health plan, employee only coverage. All enrollment
requirements shall be those established in the County General Unit Memorandum
of Understanding as approved by the Orange County Board of Supervisors.

B. Terminated employees will be continued with coverage in all health plans until the
last day of the calendar month in which they terminate. Terminated employees may
be eligible for continuation of health insurance as required by the Consolidated
Omnibus Budget Reconciliation Act (COBRA) and/or by other state/federal law.

C. Employees who are enrolled in a County health plan at the time of retirement will
be given the opportunity to elect and enroll in a retiree health plan.
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D. The County shall provide an open enrollment period once each calendar year for
employees, employees' eligible dependents, and retirees, to change their enrollment
in a County health plan.

E. The parties agree to reopen this agreement if at any time during the life of the
agreement the County either refuses to continue to administer Court benefits or
prices those benefits in such a way as to not be cost effective to continue with the
County administered benefits. The Court agrees to provide promptly to OCEA
information relevant to bargaining unit members that may reasonably impact
whether the County will discontinue to provide the benefit(s) or price the benefit(s)
so that it is not competitive.

Section 3. Other Insurance Coverage

A. The Superior Court shall, on a biweekly basis, forward an amount equal to the rate
paid by the County as set forth in the County General Unit Memorandum of
Understanding for all regular hours paid for all employees in this Representation
Unit for deposit in said trust fund; the Superior Court shall forward at least monthly
an amount equal to the rate paid by the County as set forth in the County General
Unit Memorandum of Understanding for each regularly scheduled hour in each full
pay period of unpaid leave which meets the requirements of Family Leave pursuant
to Article IV, Section 14 and applicable law.

B. OCEA shall maintain a trust fund administered in compliance with applicable state
and federal law, for the purpose of providing dental, vision, disability and other
benefits for employees in regular or limited term positions in this Representation
Unit.

C. The Superior Court shall, on a biweekly basis, forward thirty (30) cents per hour for
all regular hours paid for all employees in this Representation Unit for deposit in
said trust fund; the Superior Court shall forward at least monthly an amount equal
to thirty (30) cents for each regularly scheduled hour in each full pay period of
unpaid leave which meets the requirements of Family Leave pursuant to Article [V
Section 14 and applicable law.

D. Insurance coverage provided through the trust fund with monies contributed by the
State and Superior Court shall be made available by OCEA to all employees in the
Representation Unit on an equal basis regardless of membership status.

E. OCEA shall indemnify and hold the Superior Court harmless from any claims or
legal actions brought under this Section.

F. Not more than once each year, upon written request, the trustee of the trust fund will
provide the Superior Court with correspondence verifying the trust fund’s
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compliance with applicable law during the previous contract year. Not more than
once each contract year, the trustees shall also, upon written request, provide the
Superior Court with the following:

1. Upon completion, a copy of the annual independent financial report of the
trust fund by a certified Public Accountant and form 5500.

2. The annual report shall include the following information:
a. The actual cost of benefits provided by the trust fund;

b. Member contributions to the cost of benefits provided by the trust
fund;

c. Rate increases by carriers for the immediately preceding year of
insured benefits provided through the trust fund, if applicable (or, if
not included in this report, these shall be provided separately);

d. A summary of other trust fund expenditures; and
e. The beginning and ending cash balances of the trust fund.

3. The annual report shall be provided to the Superior Court within thirty (30)
days of either the Court’s written request or the report’s completion,
whichever shall last occur.

4. A letter from the Certified Public Accountant for the trust fund verifying that
the transactions of the trust fund during the previous year have been
reviewed, that payments have been made consistent with contractual
agreements, and that required tax returns have been filed in accordance with
applicable laws.

Section 4. Premium Only Plan

The County will administer a Premium Only Plan that will allow an employee to
pay for health insurance premiums as permitted in the Internal Revenue Code.
Under the plan, an employee's gross taxable salary will be reduced by the amount
of his or her share of the premium costs of County-provided health insurance
coverage.

Section 5. Retiree Medical Benefit

A. The parties agree to reopen this agreement if at any time during the life of the
agreement the County either refuses to continue to administer the retiree medical
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benefit for the Court or prices the retiree medical benefit in such a way as to not be
cost effective to continue with the County administered retiree medical insurance.
The Court agrees to provide promptly to OCEA information relevant to bargaining
unit members that may reasonably impact whether the County will discontinue to
provide the retiree medical benefit or price the benefit so that it is not competitive.

. The parties agree to reopen this agreement if at any time during the life of the
agreement the County provides written agreement to implement a revision to or
replacement of the current Retiree Medical Benefit. In that event, the parties shall
endeavor to revise or replace the current Retiree Medical Benefit within the same
or substantially similar terms as the County benefit.
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ARTICLE XVIII - DEFERRED COMPENSATION

An employee in a regular or limited term position may, at his or her request, participate in
the County's Deferred Compensation Plan.
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ARTICLE XIX - RETIREMENT

Section 1. Participation in County of Orange Retirement Plans

A. To the extent permitted and required by law (i.e., The County Employees
Retirement Law, commonly referred to as the “1937 Act”, as contained in
Government Code section 31450 et seq.), eligible Court employees shall
participate in the defined benefit retirement plans administered by the County of
Orange (i.e., the plan sponsor).

1. Court-specific provisions related to the “2.7% at age 55” plan

a. Effective with the pay period that commences on June 29, 2012, general
members in this bargaining unit will make an additional retirement
contribution to the retirement system, in an amount equal to the reverse
pick-up amount paid by the County General Unit of their compensation
earnable. This contribution shall be in addition to the normal employee
contribution required to help provide full reserve funding of cost-of- living
increases to retirees for all active members of the retirement system as
recommended by the actuary. The additional employee contribution made
under this paragraph shall be in accordance with, and for the purposes
stated, in Section 31678.3(d) of the Government Code. This additional
employee contribution shall continue beyond the expiration of this MOU,
for the purpose of amortizing, over a thirty (30) year period, the cost of the
retirement benefit improvement resulting from the adoption of the “2.7% at
55” benefit formula in Section 31676.19 of the Government Code.

b. It is the intent of the parties that the implementation of the “2.7% at age 55”
retirement benefit formula shall be without additional cost to the Superior
Court. After implementation of this benefit, the Superior Court and OCEA
will annually review its cost (including costs impacted by changes in
investment earnings).

2. Court-specific provisions related to the “1.62% at age 65” retirement benefit
formula (Plans P and T).

a. Eligible Court employees who are participants in the 1.62% at age 65
plans will not be subject to any reverse pick up contributions in
accordance with Government Code section 31678.3(d) for Plan I or Plan
J (i.e., the 2.7% at age 55 plans).

3. Court-specific provisions related to the “2.5% at age 67” retirement benefit
formula (Plans U).
a. Eligible Court employees who are participants in the 2.5% at age 67
plans will not be subject to any reverse pick up contributions in
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accordance with Government Code section 31678.3(d) for Plan U (i.e.,
the 2.5% at age 67 plans).

Section 2. Tax-Deferred Retirement Plan

The County will administer an approved tax-deferred retirement plan which allows
employees to reduce their taxable gross income by the amount of their retirement
contribution. The plan shall be in effect for the term of this Memorandum of
Understanding subject to approval by the Internal Revenue Service.
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ARTICLE XX- SEPARABILITY

In the event that any provisions of this Memorandum are declared invalid by any court of
competent jurisdiction, such decision shall not invalidate the entire Memorandum, it being
the express understanding of the parties hereto that all other provisions not declared invalid
shall remain in full force and effect.
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ARTICLE XXI - RECOGNITION

Pursuant to the Superior Court Personnel Policies and Regulations and applicable State
law, the Orange County Employees Association is the Exclusively Recognized Employee
Organization for the Court Clerk Unit for classes in effect on August 5, 1994. Said classes
are listed in Appendix A.

92



ARTICLE XXII - FLEXIBLE SPENDING ACCOUNTS

Section 1. Dependent Care Reimbursement Account (DCRA)

The County will administer a Dependent Care Reimbursement Account that will allow
eligible Court employees the opportunity to allocate a specified amount of biweekly pre-
tax salary into the employee’s dependent care reimbursement account to pay for dependent
care expenses as permitted by state and federal law, regulations and guidelines, and as
permitted by the County’s Section 125 Plan document.

Section 2. Health Care Reimbursement Account (HCRA)

The County will administer a Health Care Reimbursement Account that will allow eligible
employees the opportunity to allocate a specified amount of biweekly pre-tax salary into
the employee’s health care reimbursement account to pay for health care expenses as
permitted by state and federal law, regulations and guidelines, and as permitted by the
County’s Section 125 Plan document.
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ARTICLE XXIII- OCEA/COURT LABOR/MANAGEMENT COMMITTEE

Labor Management Committees (LMC’s) generally shall be assembled on an ad hoc or
project basis and shall be comprised of equal numbers of OCEA members and Superior
Court management employees.

A standing workplace issues committee shall meet as needed, and shall be comprised of no
more than five (5§) OCEA members and five (5) Superior Court management employees.
Members of this standing committee shall be scheduled to meet no less than quarterly and
if there are no new or pending workplace issues, the scheduled quarterly meeting shall be
cancelled.

Members shall generally be appointed for continuous periods of service of no longer than
two (2) years.

The OCEA sponsor shall be notified and invited to participate on the committees, as will
the Superior Court sponsor (or designee). The sponsors may attend or participate, as they
deem necessary. OCEA members of the committees shall be recruited and selected by
OCEA.
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ARTICLE XXIV - SALARIES

Wages:

1. Base Increase

a. Effective as of the first day of the full pay period following ratification
by both parties, all classes shall receive a general salary increase of six
percent (6%) to base pay.

b. Effective November 3, 2023, all classes shall receive a general salary
increase of three percent (3%) to base pay.

c. Effective November 1, 2024, all classes shall receive a general salary
increase of two percent (2%) to base pay.

2. Reverse Pick up
a. Effective October 28, 2022, the Court will continue to freeze the reverse
pick up at 5%.

95



A
ADSENCE WIthOUL AUNOTIZALION. ...c.vetieiietieiieteeieste ettt ettt et et et e tte st e eate bt eseessesseenseeseenbesseenseaseensesaeestenseensensesaeensesneensesseens 37
Absences Caused by I1Iness, INJUIy OF PIEGNANCY .......cccuiriiiiiiiieieiieieieeieie ettt sttt ettt be et e s beeseesbeeaeenbeseeensesaeennenee 36
AT POITULION ALCTT ..evvitieiietieiietiett et et et e et et e ste et e steettesteetaesseeseessaeseessasseassasseesseseessasbeessassaessenseessessesseensanssessesseessansenssassenssanseses 31
ASSIZNMENE 10 JUAZE ..ottt ettt b ettt et e b e bt e b et e e st e st et e e b e s e en s emeemees e et e b e s emeeneeneeaeebeabenseneeneaneerenbens 28
AULOMALIC RESIZNALION ...ttt ettt ettt s st et e s b et et e st e st es e e bt sae s emeemees e et e b e s emseneeneeseebesbenseneeneaneaseabens 37
B
BETEAVEIMENE LLEAVE .....eiiiiiiiiiiieiie ettt et et et e bt e e a bt e bt e sh et e bt e s ab e et e e shb e e bt e eat e e bt e eat e e bt seteebeeeaneeteenareenee 33
BIEaKs = RESE PEIIOMS ... .ecuietieiieiieiiete ettt ettt ettt et ettt e e e bt e st e st e et et e esb e beentenbeeseenseeatensesseensesaeensanbeensaseeneansennes 11

CAll-BACK PAY ..ttt ettt a et b et s e a e bt ke b e b n e R e Rt ek e b e A en e e st e Rt Rt ket en s en e eheeneete e b et et eneeneeneetetens
CAtASTTOPNIC LAV ...ttt ettt ettt ettt a et b et et e s e et es e ek e e b e b e e e st ea e es e e b e eaemsem e e et es e ek e b ensemeeneeneebeebenaenteneeneeneeteabens
CompPensation fOr EMPLOYEES ......c.coueuieuiiiiiitiieieiet ettt ettt ettt et s et e bt et et et e st es e e bt saebeeeneeseebeebe et et eneeneeseabeaseseneeneeneeseabens
Compensatory Time, Usage, Payment, Accrual
Contagious Diseases ..........ccceueneen.
Continuous Service, Definition of

D
DferTed COMPEINSALION ...ttt ettt ettt et te st et e st es e eb e et et e e ea e eseebeeb e et e s eneeseeseebeeae s emeeneen e eb e bt et enseneeneaseebeaseseneeneaneeseabens 88
DIETINMIEIOMNS. ...ttt ettt h et e bt et s b et e bt e et s bt e bt e bt eb e et e sb e ea bt e bt ea b e sbeesten bt e b b enbeebe e beeaeente et 5
Departmental Leave.............. .. 34
Dependent Care ASSIStANCE.......ccveevververreeruenrieierieerenieeeeneens .. 93
Disability Retirement - Re-Employment of EMPIOYEES ON........cc.eeiiriiiiiriieieieeieiceeie ettt st ettt ae e ae e 26
DisCIplinary ACHION = APPEALS ....cc.eviuiiiiiiiitiitirtet ettt ettt ettt sttt b bttt a bt bt sttt at bt bt sa ettt eae et ebe 60
Disciplinary Action - Discharges..................... .. 61

Disciplinary Action - Polygraph Examination....

Disciplinary Action - Pre-Disciplinary Hearing.. .53
Disciplinary ACtion = REAUCTION .......c..ouiiuiiiiitiieieet ettt ettt et et et e st es e e st sae b e e enees e ebeebe et et eneeneeseebeabebenseneeneeseabens 54
Disciplinary Action = REPITMANG. ........c.ooiiiiiiiiiieieii ettt ettt et et et es e e bt s ae b e e eseeseebeeb e et eseneeneeseeseabenseneeneeneeeeanens 52
Disciplinary Action - Substandard Performance Evaluation.. .52

Discrimination - NondiSCrimination ............coccoecevverenvereeenenennennes ... 80

Discrimination - Probationary Releases Alleging Discrimination ... .62

Division Director - DEfINItIon OF .........ccceiiiiiiiiiiiiiiee ettt ettt ettt ettt sttt ettt 5
E

ELECHON WOTK ...ttt ettt ettt ettt ekt a bttt b e e b e e b st a ket eb et b st stk ean e b et st st s ene e ebenennesenn 9

EMergency - DEfINItION OF ........c.ooiiiiiiiiee et et h ettt e s bt ettt e e e e eseebeeb e e b e b et eneeseesesbeeb e eeneeneereenenean 5
Emergency - Emergency Suspensions...........oceeceerveeeenueneenns .52
Emergency - StUAtION, WOTK 11 ......eouiiieriieieriieieiteetete ettt ettt et e te et e b e st eete e st enbe st eestesseensenseestesseeneenseeneenseeneensesseensesseensanseenns 52
Employee - INfOrmation LISHINE..........cccuerieieriirierieiieie et sttet ettt ettt et st testesae et e steestesseenseseentesbeentensesssensesaeensesseensesseensenseenns 77
Employee - Rights

Executive Committee - DEefINTON O .........oiiiiiie ettt b et b e et et e st bt besbe e e e eneenenean 5
Executive Officer - DEfiNition Of .........cccoiiiiiiiee ettt s ettt e et e st e bt et e et et e e e st enesb e et et e e eneeseenenean 6
EXEENSION OF PrODALION. ......ctiitiiiiiieeee ettt e et b et e et e st e st e bt s a e s et e st es e et e b et et eneeneeseebeabeseneeneeneaeeabens 23
Extra Help EmMployee - DefiNition Of ...........coiiiiiiiii ettt ettt sttt et e e et e st st etesbe e e e eseeneanes 6
Extra Help Position - DefINItion OF .........ccccciiiiriiiiiiiin ittt ettt sttt st b e st eb e st ae e ebe b naes 6

F

FallUre Of PrODALION ....c..ieuiiiiiiieiiciete ettt ettt ettt ettt st et esb e e st e st e eat et e es e e be e st enbesseentesseenseeseensesaeentanseennansesneansennes 22
Failure to Return to Work - Absence Without AUthOTIZAtION ........cveuiruiiiitiiieieeee ettt 37
FAMILY LUEAVE ...ttt ettt etttk b et et s e st e bt e b e e 4ot em e e st eb e et e b e e em s e st en e eb e ket enseneeseebeete b e e enteneeneebeetetens 43
File, PersONNE]l - CONTEINTS OF........oiiiieiiiiieieeiieiie ettt e et e et e e et e e eaaeeeseateesestaeesaneeeeeataeessseeesnseeesnaeesassseesanaeeesnaseesnneas 24

96



FLEX TIIMC. ... vttt ettt b ettt et b e bt b ettt eb e e bt b e s e et et ea e eh e et e b e et e bt eheeb e b s e et et eb e e bt st b et et eb e bt bt et e b nnen 9
Full-Time Employee - DefINition OF ..........cccoiiiiiiiiiiiie ettt ettt ettt st b ettt st be e 6

GrieVanCe/APPEAl PIOCEAULE .........oouiu ittt ettt h et b et e st e bt e bt et et et e st e b e eb e et e b eneeneeseebeabententeneeneeneabens 56

Grievance/Appeal Procedure - Employee RepreSentation ...........c.eceieiririiieieieieit ettt b et ne e b 57

Grievance/Appeal Procedure - INformal DiSCUSSION........cccuiiuieiiriieieriieieti ettt ettt ettt et et eatessesatebesneensesseensesseensenee 59

Grievance/Appeal Procedure - Scope of

Grievance/Appeal Procedure - SUDMISSION OF .........coueiiiiiiiniiniiiiiircre ettt et b ettt be e 57

Grievance/Appeal Procedure - Time Off fOr PrOCESSING .......cccoiriiiiiiiiiniirieteteti ettt sttt 58
H

Health Insurance (MediCal INSUIANCE) .....cueeviriieieiiieierieeiesteseet e et et et et e steestesaeessesbesteessesseessesssessesseessasseessessesssessanssassesseessanseenes 84

HOLIAAY PAY ..ttt ettt b et et e s e h e bt e b e e 4 e s em e e st eh e et e b e e em e es e e st eh e ket en s entes e e bt eke b et enteneeneebeetetene 49

Holidays

Holidays - Compensation for Holidays on Scheduled Days Off...........ccooiiiiiiiiiiieieieeeeee ettt 49

Holidays - Eligibility for HOIIAAY PAY .......ccveriiiiiiiiieieeieesee ettt ettt ettt et et e e e st esbe s st enbasbeeneesseeneaseenes 49

Holidays - Observed .........ccccoeevereennee.

Hours of Work (Workweek)....

Industrial INJuries - TrEAtMENTt OF .........c.ooiiiiiiiiee ettt ettt s et be et et et e st eseebe st et et eneeseebeabeabeseneeneeneanens 72

Injury - AbSences Caused DY ......cccoveieiiiriniiniiiieiene ettt ettt 36
Insurance - Trust FUNd........ccocoiiiiiiiii ettt s 85
INSUFANCE (HEAITN) ..ottt ettt ettt sttt b ekt b ettt aesae e b sa ettt ebestennene 84
INVESLIGALOTY IMEELINES .....evitititenteiieieite ettt ettt ettt ettt sttt et eb e e bt bttt e et e bt e bt s ettt e st eb e ekt be st et esteaeeaeebenae s e teneenesueebens 55
J
JUAZE — ASSIZNIMEIIE 0....... ettt ettt ettt ettt e et e st et e eh e et et et emees e et e eb et e e eseeaeeseebesa e s emeemees e et e b e s emseneeneaaeabeaaenseneeneaneateabens 28
Jury Duty Leave
L
Labor Management COMUMITIEES ..........c.cetrirertiteteiteientententetettete st et et estettebeste et a et es e e bt sae et e s estestebeebe st et ententeueebesae st enteneeneeueabens 94

LAY O PIOCEAULE ...ttt ettt ettt ettt e e te e st e s et eab e e bt este bt eme et e eseenseestenbeeseentesseense st enbenseentanbesnsentesneansennes 66
Layoff Procedure - Computation of Layoff POINES ........cccoiiiiiriiiiieii ettt bt 67
Layoff Procedure - Re-empPlOymEnt LISES..........oiuerieieiiiiiitie ettt ettt ettt et et s et et et e s te s e st e st eneetenbeneeneeneaneas 69

Layoff Procedure - SPECIal SENIOTILY ......c.ceuiiiiiiteieiieti ettt ettt ettt ettt et es e e bt sbe et e te e eneeseebe st e b eneeneeneeseabeasenseneeneeneanens 67
Layoff Procedure - Voluntary Reduction in Lieu of Layoff ... 67,68
Layoff Procedures - GENEral PIOVISIONS ........ccveiiertieiertieiesieeiieste ettt st et e eteestesteeatesteestestesstebeeseensesseensesseensesseensenseensensesseensesneense 66

Layoff Procedures - Notification of EMPLOYEES .........ccoeciririiriiriiiiiiiitniect ettt sttt ettt s
Layoff Procedures - Order of Layoff .....................

Leave - BEIEAVEIMENL ........oiuiiiiiiiiiiiii ittt sttt et b et s h et b e shs e bt e bt et sa e e b s ut e b e e bt eanesa e e s e bt s et e eae e eae
L@AVE = CAASIIOPIIC ...ttt ettt ettt ettt bt et e b e e st es e ekt e b e s em e e st ea e ee e e b e eaensemeesees e ek e b e s emeeneeneeaeebeneenseneeneaneeeeaaens
Leave - Caused by Illness, Injury or Pregnancy
LEAVE = DIBNIAL ..ottt h et b et h e e bbbt bbbt bbbt st bt e a e h e e h b s bt e bt e bt e bt et e bt e b bt et e sbe et e naes
Leave - DePartmEntal.........cc.coiiruiiiiiiriieteieet ettt et b et h e a e bt b e e bt et bt et h e et s bt e st e bt e h b bt e bt e b bt et ebeenbeeas
Leave - Disability
LiEaVE = FAMILY ..ottt ettt ettt ettt e e e te e s e st e ene e bt esae s e e st enbees e e st e estenbeeseenteeseen s e bt enbenbeentenbeeneenbeeneenseenes
Leave - GENETAl PIOVISIONS ......coviitiieiieiiitiitintetet ettt ettt ettt ettt sttt et e a e bt e bt s ettt a e eb ekt e bttt e st eaeebeebesa et et e st ebesbenbens
Leave - Jury Duty
LLEAVE = IMIILTEATY ..ottt ettt e e h et b et b e st b e st e bt e bt et e e bt e bt eh b e st e e b e em b e e bt ea b e s bt ea b e bt e bt e bt e bt e bt ebe et e sbe et e naes
Leave - Non-Occupational DISADILILY .....c..ceverierieriiiieiirieetert ettt ettt ettt b e sttt b et esbe e besbe et e sbeesaenbeeaeen
Leave - OCEA Business
Leave - OCEA Presidential.......c.eiiiiiiieiiieeseete ettt ettt s h et b et s b eb e e bt eb e bt ebt et e e bt et e ebeesbesbeemte bt eabenbeeneenbeeae
LEaVE = OFTICTAL ...ttt a e bt h ettt h e bttt b et b e bt bt b et et at bt e b e st b et eb et b et aene
Leave - Parenthood....
Leave - Pregnancy .....
Leave - SicK.....ccoceoeoirienininieene

Leave - WIthOUt AUTNOTIZALION ....c..eetiiiiiiiitieieete ettt ettt bttt b et s bt eh e et e e bt e bt eb e et e e bt et e ebeeseesbeeabe bt eabenbeeneenbesae



Leave - WItROUL PaY .....c.ooiiiiiii ettt ettt ettt b et b ettt besae e b ettt ebestennens

LLEAVE = WILIESS ....uvieiviiiiieectie et eetee ettt et e et e e eteeeate e teeeabe e aeestseeseeesseaseeesseesseeeaseesseeesseeasseasseensseeeseanseeesseesssessseansaessseenseeasseesaessseanns
Leave - WOTKETS' COMPENSALION .. ...ccutrietieuieteeiieteetiete et etesteetesteeateteestessesstessesseensesseessesseensanseansesseentensesssensesseensesseensesseensansennns
Limited-Term Employee - Definition of...
Limited-Term EmpPloyees - STATUS Of .........oiiiiiiiieeeese ettt ettt et b bt st e st et e e e st eseebeeteseneeneeneanens
Limited-Term Position - DEfINItiON OF ..........ccuiiiiiiiiiiieiicie ettt ettt ettt e et e e ete e e e e eteeeteeeteeeaeeeteeeseeeseeeseeenseeeseeenseeeseeenneas
M
Maintenance ClassifiCAtION REVIEW ........c..ccuiiiiiiiiiiiicciie ettt ettt ettt e e vt e et e e teeeaseeseeesbeeseasaseeseessseebeessseesaesaseenseessseenseanes 81
ManageMENt RIGNES .......ooiiiiiiiiiiiiete ettt ettt et e e st e b e et e este st e e st et e ese et e eneenbesseentesseenbe bt enbesbeentenbeeneensesneenseenes 79
Medical Insurance
IMIEIIE INCT@ASE ...ttt ettt ettt e e et e et e et e et e eteeeaeeeaeeesseenaeeeaseeeaeeeseeeaseeasesensseesseenseeeaeeenseeesseanseeesseenseeaseeenseenseeanes
Mileage REIMDUISEITIENT . ... .c..itiieiieiieteite ettt ettt et ettt et et et e st eb e ek e e b e s en e e st es e et e e b e eaemsemeesees e et e s enseneeseeneaeeabeneenseneeneaneesenaans 51
IMITHEATY LLEAVE ...ttt ettt ettt ettt et s etttk e b et eme e s e es e ee e b e s em s em e es e ee e et et emsen e eseeseeb e b ensenseneebeebeabenseneeneeneeneseeneneans 23
N
NEW EMPLOYEES = PAY TOT .....eitiiiiiiiiiiiit ettt ettt a ettt et b e s ettt eb et sb bt e st eaeebeneen 14
New Probation..................
Night Shift Differential
INONAISCIIMINATION ......veiieveeetie et eetee et et e eee et e eteeeteeeteeeaeeeseeeeseeeaeeeeseeesseeeseeeaseeeseeeaseesseasssessesassenseeasssessesnseesesensseseeanseenseeenreanes
(0]
OCEA BUSINESS = LLEAVE fOT......ueiitiiiiiiieiicieietie ettt ettt ettt ettt e et e et e e saeeebeesaeeesbeesaseeaseessseesseeasseesseessseeaseeasseesseensseenseeasseenseanes 36
OCEA Presidential LEAVE........c.ecciiiiiieeiieiieeiieeteeeiee et e e et ett e ettt eetteebeeeteeeaseessseesseeesseasseessseesssesseasseessseeaseessseesseenssesnseeasseenseenes 40
OFfICIAL LEAVE OF ADSEIICE ......cviiiiiiiiictieeie ettt ettt e et e et e et e e e taeebeesaeeeabeeeaseeaseeesseeaseesseeaseessseeaseeasseenseesseenseeasseenseenns 34
ONECALL PAY ..ttt ettt et ettt e b s bt et e e bt e st e s st eat e bt e st et e e ae e st e eh e en b e Rt en b e eh e ente bt ente bt ena e beentenbeeneenteeneensenes 11
ONTNE-JOD INJUIY ...ttt ettt ettt ettt b et et e s e st es e e b e e b e s em e e st es e et e b e eaemseseesees e et e bensemeeseeneeteabeeenseneeneeneesetans 72
OVEIEIITIC ...ttt e ettt e ettt e ettt e e ettt e e et e e e etteeeeetaeeeeateeeeaseeeeatseeeassseeassseseessaeeaasseeassseeeassaeessseeansseseasssaeaasseeeeasseeeasseeeaasseseessesesnseesaasreens 9
OVETHIME = DISIIIDULION OF ....oiiiiiiiiiie ettt ettt e e e e ete et e et e e eaeeeteeeaeeeaeeeeseeeaseeeseeeaseeseeeseeensaeeaseenseeesseenseeesseenseeeseean 9
Overtime - NOtification Of EMPLOYEES .......cc.uiiiiiiiiiiiiierieteeet ettt sttt ettt st et bt et bt eat e s bt e st e steebeenbeeaeenbesbeens 9
OVEITIME = PAYIMENLE FOT ....eitiiiiitiiieie ettt ettt ettt et et et e st e et e este s et e st et e esaesseensenseeseenseestenseeseensesseensaseensanseensansennes 10
OVETHIME = WOTKWEEK ....oiiiiiiiiiiiiei ettt ettt et e e e et e et e e eteeeate e aeeeabeeseesaseesaeesseeaseesseensaesaseeaseeasseeaseesseanseessnans 8
P
PareNthOOd LLEAVE .......veiieeeeeeecie ettt ettt ettt e e ettt e et e e eae e et e eeaeeeaseeeaeeeeteeeseeeaeeeeseeeaseeteeeaneeaeeenteeteeenteeeteeenreeereeenreann 38
Part-Time EMPLOYEE .....cueeuiiuiitiitiieie ettt ettt a et b et et e st e st ekt e b et e e e st e st eeeebesaemsemeesees e ek e b enseneeneeneebeabeneenteneeneeneetenaens 21
Part-Time Employee - Definition OF .........oooiiiiii et ettt ettt b et b et e e st ese b et et e e eneeseenenean
PAY = CAlI-BACK . ... ettt ettt etttk b et et st e st e et ket et e n e Rt Rt ek e b e A en e e et eR e Rt ket en b enteheeheete et e e enteneeneabeerentens
PaY = CRECK DIEPOSIL ...cuvivieiiiiieiietieie ettt ettt ettt et ettt et e e tt et e eteeste s st ense st e esae s e entenbeeseenseeseenseeseentesseensanseensesseentanbesneensesneansennes
Pay - for New Employees
PaY = HOLIAAY ...ttt ettt ettt ettt s bt et e bt e st e st e eat e b e e st e b e e st e s b e eh e e st e st ens e bt enteebeen e e bt estenteeneenbeeneentesneensenas
Py = OnmCall...oiiiiii ettt h ettt h e ettt h bt a et h bt ea e bttt bt st aene
Pay - Practices
PAY = PIOIMIUINI ...ttt ettt et s et e bt et e b e st ea e es e ek e e b e b em e e st es e ee e b e e s ensemeemees e ek e b ensemteseeneebeabenaenseneeneeneasenaens
Pay - Y-Rate, DEfINItION OF.......c.coiiiiieieiiiiti ettt ettt ettt et s et e et e et e e em e eneeseeb e et e ab et eneeseesesbeabenseneeneeseenenean 7
Payroll Deduction
Performance EVAIUALION. ..........coooiiiiiiiiii ettt ettt et e et e e e teeebeeeaeeeabeeeaseesseeesseesse e sseeaseessseeaseesaeesseensseenseessaeenseenes 24
Personal Emergency - DefINItion OF ..........c.ooiuiiiiiiiiiiiiii ettt ettt ettt e v e e e ta e et e e steeesbeeeaseeabeeesaeeaseeseeesseeseesaseeseesnneas 6
Personnel File - Contents of..............
POlYZraph EXAMINALION. .....cc.eitiitiiieieeiteteetiete ettt ettt ettt et et e e tt et e e st enbeebeestesseense bt este st entenseeseensesatensesseensesseensanseensenseeneanseenes
POSTHION CIASSITICATION .....veeviieiiieiie et ettt ettt ete e et e e vt e eteeesbeeeaeeesbeeesseeaseeasseesseeesseeaseeasseesseesseeaseessesaseesaeesseessesnseessaeenseenes
Position Classification - EStabliShment OF NEW CIASSES .......c..ccoviiiuiiiiiireeeeeeeteeeteeeeteeeteeeree e et e eteeeteeeeeeeaeesseeeseeesseeseeeseeenseeeseeanes 81
Position Classification - Maintenance REVIEW........cc..cciiiiiiiiiiiieie et eetee et et e et ete e e eeeteeeteeeeaeeeaeeeteeeseeeteeeseeenseeeseeereenseeanes 81
Position Classification - Requesting ReclassifiCation ............coeiuirieieiiiiiiieeeere ettt be e be s 81
Position Classification - Review of DiSputed DECISION .........ieueruiieieiiiiieiiitiitei ettt ettt ettt e et se b seesbeeeneas 82
Pre-DiSCIPINATy HEATINE ......couiitiiiiiiiiiiiriietet sttt ettt sttt h e bt ettt b ekt b et et e st ebesae e b e na et et e bt ebestenbene 53
L0 (o4 131 1 OSSR SPR TS UPRRPPRUPRRNt 36
Premitm ONLY PIANL ......ccoiiiiii ettt sttt b et b e st a e bbbt h bt st b et ettt sb et aene 86
PIOMIUM PAY....cuiiiiiiiiiicee ettt ettt ettt e e st e e e be e st e s st en e e b e esaesse e st esbeeseenteeseenseeseentesseensanseesaensesneensenseenbesseansanss 11
Presidential Leave - OCEA ... ..ottt ettt e et e e e te e et e eeteeeaeeeteeeaeeeseeesseeateeeseeenaeeeaeeenseeeteeenseeeseeenseeereeereenns 40



Presiding Judge - DefINItION OF ......c..couoiiiiiiiiiii ettt ettt sttt ettt b e sttt et be ettt benaen 6

PIODALION. ....e.viiiitieiee ettt ettt ettt et e e b e e e aeeebeeetaeeabeeeteeeabeeesseeabe e aseeabeeetbeeabe e teeenbeetaeeabeeaaeeabeetbeenbeeetseeabeearaeereenreeanes 21
Probation = EXTENSION OF ........ociuiiiiiiiiiicie ettt ettt ettt e et e et e e b e e eteeeabeeeaeeesbeeeaseeaseessseesse e sseeaseesssesaseesaeerseessesnseeasaeenseenns 23
Probation - Failure of’

Probation - GENETAL PTOVISIONS ........cc.uiiiiiiuieiieeetieeee et e ettt e eae et e et e e teeeaeeeeteeeaeeeeseeesseeeseeesseeaseesseeseeeaseeseeesssesseensesseeenseenseeans 23
PrODALION = INEW .....uviiitiiiieeetee ettt ee et et e e et e et e e eteeeteeeaeeeeaeeeaeeeaaeeeseeenseeesseeasseeseeeasseeseeeaseeesseensseseeeaseesseenseesesenssenssesnseenseeenseanes 21
Probation = PrOmMOTIONAL............ooiuiiiiiii ittt e et e e ettt e e ettt e e etaeeeeateeeeataeeeeaseeeeataseeessaeeensseeessaeeassseeeesseeeensaeeeaneas 21

Probation - REASSIZIMIENT ........cc.iiuiiiiieiiiiiitietertet ettt ettt ettt ettt b e bbbt e st eb e e bt s ae et et e st eb e ekt e bt st et esteatebeebenae st e teseebeebeabens 22
Probationary Employee - DefiNition Of .........cc.coiiiiiiiiiiiiii ettt ettt ettt et steeebeesaeeebeestaeeabeeseeesseeessesaseeseeenneas 7
Promotion - DEfINItION OF .......cc.iiiuiiiiiiiiicie ettt ettt e et e et e e e teeeabe e teeeabeeeteeeaseeaseeesseeaseeesseensaessseenseessseenseessseanseessnans 7

Promotion = PIODATION. .....c.eouiiiiiiitiieieiie ittt ettt a ettt e h e bt ettt et eb ekt b ettt e bt e bt e bt sttt et et ebe et 21
PrOMOtION = SALAIY O.....eiieiiitieiiiee ettt et h ettt et s e et e e b e et et e st e et es e e bt e b e s e e en e es e et e b e b emseneeneeseebeabeseneeneeneeseabens 16
Property REIMDUISEINENT ......cc.eiruiiiiiiiiieitieiieteet ettt ettt ettt b et bt et s bt et e s b e eb e e s bt e st e bt ebe e s et e bt et e sbeesaesbeeabenbeeanenbeeneebesae 51
R
Reassignment - DEfINIION OF .........co.ooiiiiiiiiini ettt ettt sttt ettt b e sttt st e bt sttt a et et ebe b naen 7
ReasSIZNIMENT = PTODALION .....c.iiuiiiiiiiieiiiiiitieec ettt ettt ettt s a ettt eb ekt be sttt eateae e bt na et te e eneeaeeben 22
REaSSIZNIMENT = SALIATY OI1 ..ottt ettt sttt ettt b et h e bt s ae ettt e bt ekt e bt st et et eatebeebenae st et e st eneeaeebens 16
Reclassification = OF @ POSITION ......c..cuiiiiiiriiiteieic ettt ettt b ettt b e st ettt eae et e sbe e e e et eneeaeebe 81

ReCIaSSIfICAtION = SAIATY 1 .....otiitiieieiieii ettt ettt ettt s et e bt e et et e st es e e bt eae b e e entemeeseebeeb e b eneeneeseebeabenbenseneeneeneanens 18
RECOZIITION. ...ttt ettt ettt ettt ettt et e e st es e et e eb et em e e st em e es e eh e e s emsem e es e eeeee e b e A en s emeesees e ek e s ensemeeseeneeteebensenseneeneanensetens 92

Recruiting Step = DEfINTON OF ....co.eiiiiiiiiieeee ettt ettt e b et e b et s bt et e bt et e st e e bt e bt e bt ebeebeenbeebeentenbeens 7
REAUCTION ...ttt e e et e et e e ete e e e etteeeeaaeeeeaeeeeeataeeeesseeeeabeeeassseeassseeeasseeeantassessseesnseeeesseseanseens 17, 54
Reduction - DEfINITION OF .........coiiiriiiiiiiiiee ettt et e b ettt b et e bbbt sttt et e bt e bt st et et et ebe et ebenaen 7
Reduction - Hearing

REAUCTION = SALATY O ...viiiiiieiietieiieie ettt ettt et et et e s bt e st et e eteentesstenseeseestesseensesseessesseessenseeseensesseenseeseansesseensanseensansesneansennes 17
Re-employment - Employees on Disability REITEMENT..........cc.eeiriieriiieiieierieeieic ettt sttt aeste st sbeeseesaeseeensesneensenee 26
Re-employment - Employees on Layoff

Re-employment - REGUIAr EMPLOYEE. .....c.eeutiriiriiiiiieieet ettt sttt et a et b e st b et s bt et e bt e besbe e
ReE-eMPLOYMENE = SALATY OT1..c..eiutiiiiiiiiteieeiete ettt et h et s bt et s bt e st e st e e st e bt eh b e bt e bt e b e ebe e st e sbeembenbeesbenbeeneenbeeae
Re-employment - Status on

Regular Employee - Re-employment of
Regular Position - Definition of.
REIMBDUISEMENT = IMILEAGE. ... ccuvetieiieiieiieiteeiete ettt ettt et e e be et e b e et e e te s st e b e st e estesbeensenseeseesbeentenseeseensesseensasseensesseensanseenns
Reimbursement - PErSONal PrOPEILY........cceiiiitirieieieiieieett ettt ettt ettt ettt ae et e b et en e st eseeb e et e eenseneeseaneetenbeneeneeneaneas
Reprimand .........cccocevinenenenicne
Resignation - Automatic ...
Rest Periods......c.ccoceeuenne.
Retiree Medical Benefit.
REtIremMENt - DIETRITEA ... ...eouiiuiiiiiiee ettt ettt b e bt sttt b ekt s bt sttt ebesbe e bt na et et e bt ebesteenens

Y ettt ettt a e h et h et a e eh e bt ek e b et e n e eR e Rt eE e b et e a s eR e eR e Rt ke ateneea e eR e e Rt eE e b enten e en e et e b e ese s e st en e eneebe et enenes 74
SafEty - GENETAL PIOVISIONS ....euiitiitiieietietiete ettt ettt ettt ettt et et s et e eb e et et e st e st es e ekt eb e s emeemees e et e ebe et et eneeseese et e sbenseneeneeneaseane 74
SAFCLY = REPIESEITALIVES. ...ttt ettt ettt ettt et et es et e e bt et e b e st e st eseeteeb e s ea e e st eaeeeeeb e b easemeemees e eb e be s emseseeseebeab e benseneeneeneeeenne 75

Safety - ReSOIUtIoNn Of COMPIAINES .........i.iiuiieiitiitet ettt ettt ettt es et e eb et e e eneeseebeebe st e b ene e st ese et e sbeseneeneeneeneane 76
Safety - VIolations, ADALEIMENT OF..........cccoiiiiiiitiiiiiir ettt eb et sttt b et be ettt e bt st s b et e st ebe e e
Safety -Inspection..........c.cceeueevenenne

Salary - on Reassignment

Salary - 0N RECIASSIIICATION .....overiiiiiitieierieeit ettt b ettt e b et b e b s bt e st e e bt e st e e bt es b e bt eat e b e ebaesbeebeenbesbeentenbeas 18
SAlary = 0N REAUCTION ...c.viiuiiiiiiiiiiee ettt b e bttt b et e b et b e e st e sb e ebe e s bt e st e b e e bt e bt ebt et e s bt et e ebeenbenbeenaenbeas 17

SOPATADIIIEY ....etteeteeeieie ettt ettt ettt e e et e e st e et e e bt e s te bt e st e b e e et et e e Rt en b e et e e st e htea s e ke en b e st en e et e eseenseentenbeeseenteeaeent e seentenseentenbennaentens
Shift Change
Shift Premium (Night Shift Differential) ..........ccceoiiieiiiiieierieieecee ettt ettt e b e s e ebesaeenbesseesaesseessesessnensensean 11
SECK LLBAVE ..vvetientetieie ettt ettt ettt e et e st e e st e st e e st e s teesee st eseessesssenseeseenseeseesse s e ense s e essenseestenseeseenseeseanbeeseenbeaneensenseensenseentenbenraensens

Sick Leave - Accumulation of ....
Sick Leave - PEIMItIEd USES OF .......ccuieiiiiiiiiiieiieiesteeteett et ettt et et e e et et e e st esbesteessesseessasseessasseassassaessassaessensessaessesseasseseessesenses 29
Sick Leave - Pilot INCENtIVE PIOZIAIN .......o.oiuiiiiiiiiiieieeete ettt ettt b et s e e bt st e et et e e e st et e e b et e teneeneenene 33




Skelly Hearings (Pre-DiSciplinary HEATINE) .....c..couerveieiriiiriiieieiceeesiest ettt ettt sttt ettt s sttt st b e enene 53
SPECIAL SEIIOTIEY ...vevteuieetieieetiete ettt ettt ettt et et e et e bt e at et e ettentesbeease st e entenseensenbesstenbeeseensesseensesseensasseentenseensansesseensenseensessennsensean
Substandard Performance EVAIUAtION ..........c.coivuiiiiiiiiiiiecire ettt ettt sttt
Superior Court - Definition of...............
SUSPENSION = EIMETEEIICY .....veuiiitiiiiiiitiet ettt ettt ettt eb et bt et b e a b e bt e bt et e bt et e sbeeateeb e e st e e bt es b e bt eat e bt ebeebeebeenbesbeentenbeas
SUSPEINSION = PAIA. ...ttt ettt ettt ettt e e s e st ettt e e e e e e st e st ea e ee e b eaeen s eseeaees e b e s ensentes e e bt ebe b et eneeneeneabensenes

Tax-Deferred RetiremMeEnt PIAN .........cc.oooiiiiiiiiiiieiecee ettt sttt et st e et e e st e s be e st e b e ent e sesaeenbesseensesbeeneanseenes
T OMPOTATY PTOMIOTION. ......eitiiiietietieie ettt ettt ettt ettt e st e b e bt et et e eaeentesaeeabesbeesaesseeasebeesaesseeneensesseensesaeenseeseensesaeensanseeasanbesneansennes
Time Off for Selection Procedures ....
TTAIMIIE ..ttt ettt ettt ettt et e et ea e et b et e e e s e st ee e ek e b ensemees e es e ee e b e e em s ee e es e ee e eE et eneen e eeeeReeE e b ensen s ent ekt ehe ek et et enteneebeabebentene

Transfer - Between Court and COUNLY .......ccueririiriiieeneeer ettt ettt sb et s bt et e bt e st e sbe e st e besbb e bt sbe et e sbeennesbeeneenbeeane 28

VACALION ...ttt ettt et b ettt et e a et b et et h e a e e h b4t a ekt eh e E b et e h e h e bt h et a et he et b et et eb ettt n e ennen
Vacation - ACCUMUIAION OF.........ooiiiiiiiiiii ettt ettt se et ettt et b e sttt et ebeebe bt et se st eaeebeneen
Vacation - General Provisions ..........cc.coccveveireniininenieciecneneneeeeeeeee
Voluntary Reduction from Classes Designated as Vulnerable to Layoff....
Voluntary Reduction in Lietl Of Layo T ........coiiii et ettt ettt b et et e e eneenea

WIENESS LUBAVE. ... entiniiietiete ettt ettt b ettt e h bttt e h e bt et h e et eh e bt eb et a et e st e bt e bt sa e b et et ene et bt etene 36
Workers' Compensation = LEAVE.........cecueruieierieiienieeieieeieie sttt see e et s 39
Workers' Compensation SUPPIEMENT PAY ..........cceiiiiiiiiieiieieieiee ettt et ettt e tesaeenbesaeesbesaeesaesseennessesseenseensenee 72
WOTKWEEK.......couiriiiiiiiciiiiinicecccecneeee ettt eb ettt et sa et e 8

100



APPENDIX A
Classes included in the Court Clerk Unit:

0753CC Superior Court Clerk I
0757CC Superior Court Clerk II
0758CC Superior Court Clerk IIT
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